Fopoackoi okpyr JonronpyaHbin MockoBckon obnacTu

AOMUHUCTPALNA
NOCTAHOBJEHWE

OT L4 OA. A0S Ne G7-/74/4

O6 yTBepxaeHUU aAMUHUCTPATUBHOTO

pernameHTa npeaocTaBieHUA MyHULIMNANBLHOMW

ycnyru «OchopmneHue cnpaBku 06 yyacTum (Hey4acTum)
B NPUBaTU3aLNK XUIbIX MyHULMNANbHbLIX NOMeLeHWn»

B cootBetctBUM ¢ PenepanbHbiM 3akoHom oT 06.10.2003 Ne 131-©3 «O6 obLmx
npyvHUMNax opraHusauum MecTHOro camoynpaeneHus B Poccuiickoin  depepauumn»,
®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauuMu npenocTaBneHns
rOCYAapCTBEHHbIX W MYHULUMMAnbHbIX YCMyr», MNOCTAHOBMEHWEM afMUHUCTPAUWUX Fopoa
HonronpyaHoro ot 12.05.2017 Ne 289-NMA/H «O6 yteepxaewun [lopsgka paspaboTku u
YTBEPXOEHUS agMUHUCTPATUBHbLIX PErnaMeHTOB NPELOCTABMNEHUS MYHULUMNANbHbIX YCRyr B

ropofckom okpyre [lonronpyaHbii», Ha OCHOBaHMKM YCTaBa rOPOACKOro oKpyra JonronpyaHbii
MockoBckoli obnacTtu

NMOCTAHOBNAIO:

1. YTBepauTb npunaraemblii  agMWUHUCTPATUBHbLIA pPernamMeHT nNpenocTaBeHus
MyHuumMnaneHon ycnyru «OdopmneHne cnpaeku 06 yvactum (Heydactuu) B npuBatusauuu
XUMbIX MYHALMNANbHbIX NOMELLEHWUIAY.

2. lMpu3HaTh yTpaTMBLLMM CUNy NOCTAHOBMNEHUE agMUHUCTpaUun ropoga JonronpygHoro
ot 01.07.2019 Ne 374-MMA/H «O6 yTBEPXOEHUM AOMUHUCTPATMBHOIO perfnaMmeHTa
npeaocTaBneHns MyHuUmMnanbHON ycnyrin B ropogckom okpyre JonronpyaHbin «OcpopmneHne
cnpasku 06 y4acTum (HeyyacTun) B NpuBaTU3aLMm XUIbIX MyHULMUNANbHBIX NOMELLEHWNY.

3. MKY «MepgnaueHtp «[onronpyaHeii» (Maxomoe A.B.) onybrnukoBaTb HacTosiLiee
nocTaHoBreHme B oduunanbHOM NeYyaTHOM CpeacTBE MacCOBOW WHOpMauun ropoAcKoro
okpyra fonronpyaHbii «BecTHuk «JonronpyaHblii» U pasmMectTuTb ero Ha oduuuanbHOM
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cavite aAMUHMCTPaumu FOPOACKOro oKkpyra HonronpyaHbii B
MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON ceTu « IHTEpHET».

4. HacTosillee nocTaHOBMEHME BCTYynaeT B CWURy CO AHA ero oduuuansHoro
onybnukoBaHus B oduuManbHOM MeYaTHOM CPencTBe MaccoBOW WHOPMALWMU TOPOACKOro
okpyra JonronpyaHein «BecTtHuk «onronpyaHbliiy.

5. KoHTpomnb 3a WUCMOMHEHMEM HACTOSILLErO MOCTAHOBMEHWS BO3MOXWUTb Ha
bornpapesa A.B. — 3samecTuTens rnaebl rOpOACKOro OKpyra.

MaBa ropoackoro oxpyr%a"' M. UcTtomuH

P

Wcn. ManyeHko H.A.
Ten. (495) 576-63-62

PasocnaHo: B faeno — 1, npokypatypa r. Jonronpyaroro — 1, Bongapes A.B. — 1 (no MC3[), AdaHackesa IB. —1 (no MC3[),
ManueHko H.A. — 1 (no MC3[1), PHIMA — 1 (no MC3[)



MpunoxeHne

K NOCTaHOBMNEHMNIO agMUHUCTPaLMm
ropoAckoro okpyra [onronpyaHbii
oT« LY »_od. 2025 Ne 97 /74 /#

ALMUHUCTPATUBHBIV pernaMmeHT npeaocTasneHns
MyHuumnaneHon yenyrn « Ocpopmnenne cnpasku 06 yyacTum (Heydactum)
B NpuBaTU3aLMM XUNbIX MyHULMNAMbHBLIX NOMELLEHNN»

I. Obwwme nonoxeHus
1. NpeameT perynvpoBaHusi aiMUHUCTPATUBHOIO perfnaMeHTa

1.1. HacTtosAWwmMn agMUHUCTPATUBHLIA pernamMeHT MpPeaoCTaBNeHUs MyHULMNansHo
ycnyrm - «OdbopmneHvne  cnpasBku 00 yyacTum  (HeydacTuu) B mMpuBaTU3aLMM  KUIMbIX
MyHULUMNAnNbHbIX MOMELLEHUny (Janee COOTBETCTBEHHO — PernameHT, Ycnyra) perynvpyet
OTHOLLEHUSA, BO3HMKAaIOLLME B CBA3W C NPefoCTaBneHnemM Ycnyru agMuHUCTpauneld ropoackoro
okpyra [lonronpyaHeli (qanee — AgMUHUCTpaLms).

1.2. lNepeyeHb NPUHATBLIX COKpaLLEHWNIA:

1.2.1. BUC (BepmomcTBeHHas uHdoOpMaUuMoHHas cuctema) -— [ocydapcTBeHHas
NHopMaUnoHHas cucrema yrnpaeneHus rpafoCTPOUTENbHOWN OEeATenbHOCTbIO
MockoBckoi obnacTu.

1.2.2. EMMNY — depepanbHas rocygapcTeBeHHas WHQOpMaLMOHHaa cuctema «EaunHbIN
noptan  rocygapCTBEHHbIX W MyHUUMNanbHblX  ycnyr  (pyHKUMIA)»,  pacnonoXeHHas
B MH(OPMAaLIMOHHO-TENEKOMMYHUKALMOHHOW ceTu «MHTepHeT» (ganee — ceTb WHTepHeT) no
agpecy: www.gosuslugi.ru.

1.2.3. ECNA — cegepanbHas rocygapcTBeHHas nHopmaumoHHasas cuctema «EguHas
cuctemMa  uMaeHTuduMKauMm U ayteHTudukauunm B UHpacTpykType, obecneuynBaroLLlei
NHPOPMaLIMOHHO-TEXHONOTMYECKoe B3aMMOAEeNCTBME NHPOPMALMOHHBIX CUCTEM,
NCnonb3yembix ANA npefocTaBneHns rocyfapCcTBEHHbIX 1N MyHULMNANbHbIX ycnyr
B 9reKTPOHHON dhopmey.

1.2.4. MO, — MHOroyHKUMOHamNbHbIA LEHTP NpPeaoCTaBMNeHUs rocyaapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr B MockoBckoi obnactu.

1.2.5. Mogyne MoL ENC OY - mogynb M®Ll EpuHoit uHdopMaLMOHHOW CUCTEMBI
OoKasaHWs rocyaapCTBEHHbIX U MyHuLmMnanbHbix yenyr MockoBckol obnacTu.

1.2.6. PITTY — rocygapcTBeHHasi MHgopMaLMoHHas cuctema MocKkoBcKoi obnacTtu
«MNopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycryr (dyHkuuin) MockoBckoit obnactuy,
pacnonoxeHHast B ceTu VIHTepHeT no agpecy: www.uslugi.mosreg.ru.

1.2.7. Yupegutene M®PLI - opraH MecTHOro camoynpaBneHvuss MyHULMNAaNbHOro
obpasoBaHua MockoBckon obnactu, aenaowmiica yupeautenem MoL.

1.2.8. JlnuHbim kabuHetr — cepsuc PITY, EMIY, nossonswowumii 3asButento nonyyartb
NHpopmauuio o xoge o6paboTkM 3anpocoB, nogaHHbIX nocpeactsom PITY, EMTY.



1.3. ADMUHNCTpPaUMs BHe 3aBUCUMOCTM OT  crnocoba obpalyeHnss 3asBuUTeEnNs
3a npefocTasneHnem Ycnyru, a Takke oT cnocoba NpefocTaBneHns 3asBuTenio pesynbraTa
npeaocTtaeneHus Yenyru Hanpasnset B JIuHbI kabuHeT 3assutens Ha EMTY cBeaenus o xoge

BBIMOMMHEHWUA  3anpoca O npedocTaBrneHun  Yenyrn  (Oganee —3anpoc)  u pesynbTaT
npegocTaBnexusa Yenyru.

2. Kpyr 3asButenei

2.1. Yenyra npefgoctaensaeTtcs uanmyeckum nuuam — rpaxxgaHam Poceniickoi ®enepaumm
nnbo MX YNonHOMOYEHHbIM NPEACTaBUTENSAM, 0OpPaTMBLULMMCA B AIMWHMACTPALMIO C 3anpOCOM
(nanee — 3asBUTENb).

2.2.Ycnyra npenocTaBnsieTcs KaTeropuu 3asBUTENs B COOTBETCTBMM C BAPUAHTOM
npefocTaBneHnss  YCryru, COOTBETCTBYHOLUMM  MNpU3HaKam 3asBuTEns, onpeaereHHbIM
B pesynsrarte aHKeTMpoBaHus, npoBogMMOro AoMuHUCTpaumnei (nanee
COOTBETCTBEHHO — BapuaHT, NpodunupoBaHne), a Tawkke pesynkTarta, 3a NpenocTaBreHueM
KoToporo obparuncs 3asiBuTens.

[I. CtaHgapT npegocTaBneHnst Yenyru
3. HaumeHoBaHue Ycnyru

3.1. Yenyra «OdopmneHue cnpaeku 06 y4acTun (HeydacTuu) B NMpuBaTU3aLUn XKUnbixX
MYHULMMANbHbIX NOMELLEHWUAY.

4. HanmeHoBaHWe opraHa MEeCTHOro camoynpasfieHMa MyHuuunanbHoro obpasoBaHns
MockoBckon obnactu, npegocTtasnstoLiero Yenyry

4.1. OpraHom MECTHOro camoynpaeneHus MyHMLMNAanbHoro obpasoBaHus
MockoBckoit 06racTu, OTBETCTBEHHbLIM 3a npegocTasneHne Yenyru, sensetca AGMyHUCTpauus.

4.2. HenocpencteeHHoe  nMpepocTaBneHuMe  YCnyru  OCYLUEeCTBNSET  CTPYKTypHoe
nogpasgeneHve AgMuHucTpaummn — XunuiHbii otaen.

5. PesynbTaTt npegocTtaeneHus Yenyru

5.1. Pesynsratom npefgoctaBnenus Ycnyru aBnsaeTca:

5.1.1. PewieHne o npepocTaeneHun Ycnyru B Buae OokymeHTa «Cnpaska o6 yyactuu
(Hey4acTi) B NnpuBaTU3aLIMMN XUMbIX MYHULMMNATNBHBIX NMOMELLEHUA», KOTopoe O0hOpMINAETCs B
cooteeTcTBUM C [1punoxeHnem 1 kK PermameHTy.

5.1.2. PeweHne o6 oTkase B npenocTaeBneHun Ycnyru B Buae OOKYMEeHTa, KOoTopoe
ocopmnsaeTcs B cooTBeTcTBMU C [NpunoxeHuem 2 k PernameHTy.

5.2. Cnocobbl nonyyeHus pesynbTata npefocTaBneHus  Ycnyru — onpegensoTea
ONA KaXaoro BapuaHTa npefocTaBneHust Ycnyru v npuBedeHbl B MX OnucaHuu, KoTopoe
copgepxutca B pasgene lll PernamenTa:



9.2.1. B popme 3MneKTPOHHOro AOoKyMeHTa B JIMuHblii KabuHeT Ha PIITY. PesynbsraT
NpenocTaBneHns Yenyru (He3aBMCMMO OT MPUHATOrO pPEeLUeHWs) HanpaBnseTcs B AeHb ero
noanucaHua 3assutento B JInuHbil kabuHeT Ha PIMTY B Buge ANEKTPOHHOrO [OKYMEHTA,
noANUCaHHOro YCUNEHHON KBanWMULUMPOBAHHON 3MEKTPOHHON MOANUCLID 3aMecTUTENs rnasbl
FOPOACKOro OKpyra, KypupyloLLero 4aHHOoe HanpaBneHue;

5.2.2. B M®LI B BuAe pacneyataHHOro Ha 6ymaxkHOM HocuTerne 3K3emMnnapa 3feKTPOHHOro
AokymeHTa. B nibom MOLl B npegenax Tepputopun MocKoBckol o6nacTi  3asiBUTENIO
obecneyeHa BO3MOXHOCTb MOMyYeHWss pesynbTaTa MPefoCTaBMEHUS Yenyru B BUAe
pacne4aTaHHOro Ha bymakHoM HocuTene ak3eMnnsipa NeKTPOHHOIO JOKYMEHTa, NOAMUCAHHOTIO
YCUNEHHOW KBanuMuUUMpOBaHHO 3MEKTPOHHOM MOAMNUCHIO 3aMeCTUTENst rMaBbl FOPOACKOro
OKpyra, KypupyloLwlero [aHHoe HanpaeneHue. Batom cnyvyae pabotHukom MOLI
pacneyvarbiBaetcs U3 Mogyns ML EMC OY Ha BymaxkHOM HOcUTENe 3K3eMMMAp aNEeKTPOHHOTrO
AOKYMEHTa, KOTOpblii 3aBepsieTcA MOANUChbI0 YNOMHOMOYEHHOro paboTHuka MOL| v neyaTtbio
M®LL;

5.2.3. B AAMUHUCTpaLmKU Ha OymaxkHOM HocuTene nmMbo NOYTOBLIM OTMPaBIEHUEM B
3aBMCKUMOCTY OT cnocoba obpallienus 3a npegocTasneHnemM Yenyru. B cnyyae HeuctpeGosaHus
3aABUTENEM pesyrnbrata NpefocTaBneHns Yenyru B AGMUHUCTPaLUN Ha ByMaXXHOM HocuTerne B
TeueHue 30 kaneHgapHbIX AHeW, pesynbTaT NPeaocTaBneHns Yenyru HanpasnsaeTcs noYToBbIM
OTNpaBneHneM no agpecy, ykasaHHOMY B 3anpoce.

6. Cpok npegocTaeneHus Ycnyru

6.1. Cpok npegoctaBneHuss Ycryru v MakcMManbHbIi CPOK NpefocTasneHus Yenyru
OnpefensTCca Ans KaXaoro BapuaHTta W NpuMBOAATCA B UX OMWCAHMK, KOTOPOE COAEPXUTCH B
pasgene lll PernameHTa.

7. [paBoBble OCHOBaHWA ANA NPeaoCcTaBNeHUs Yenyru

7.1. lNepeyeHb HOpMaTUBHbLIX NPaBOBLIX akTOB Poccuiickon Pegepauun, HOPMaTUBHbBIX
npaBoBbIX akToB MocKoBCKOW 0bnacTt, MyHWUMMNanbHbIX MNPaBOBbLIX AKTOB, PErynupytoLmx
npeaocTaBneHne Yenyru, nicpopmaumsa o nopsigke gocygebHoro (BHecyaebHoro) obxanoBaHus
peweHnn n genctenn (besgencteusa) AgMuHucTpauum, MOL, a take Mx OOMKHOCTHBLIX NuL,

paboTHuKoB pasmelleHbl  Ha oduumanbHom  cante  AgMUHUCTpauuu  https://od-
aonronpygHein.pd, aTawke HaPIlY. [lepeyeHb HOPMAaTUBHbLIX NPaBOBbIX AaKTOB
Poccuiickon ®epepaumum, HOPMAaTUBHbIX npaBoOBbIX aKToB Mockosckoi obnactu,

MyHULUMNanbHbLIX NPaBOBbLIX aKTOB JOMOMHUTENBHO NpuBegeH B MpunoxeHun 3 k PernameHTy.
8. VicuepnbiBatoLmii nepeyeHb fOKYMEHTOB, HEOOXOAMMbIX ASS NPEAoCTaBneHns Yenyru

8.1. Ucuepnbiatoynit nepevyeHb  [AOKYMEHTOB, HeobxoOuMbIX B COOTBETCTBUMU
C 3aKoHoAaTenbHbIMU U UHbIMW HOPMaTUBHbLIMK NpaBoBbiMK akTamu Poccuiickon egepaumn,
HOpMaTuMBHbIMW npaBoBbiMW akTamyu MockoBckor obnact gnst npefocTaBnenus  Ycnyru,
C pasferneHneM Ha OOKYMEHTbl U MHopMAaLUio, KOTopble 3asBUTENb OOMKEeH NpeacTaBuTb
CaMOCTOATENbHO, W AOKYMEHTbI, KOTOpble 3asBUTEMb Bnpase MNPeAcTaBuTb MO COOCTBEHHON



WHULUMaTMBE, TaKKaK OHM noanexatr npencraBneHuto B pamMkax mMeXBeOooMCTBEHHOMO
VIHCbOpMaLWIOHHOI'O B3aMMOLENCTBUA, a Takke Crnocobbl nogadm 3anpoca U OOKYMEHTOB,
HeO6XOJJ,VIMbIX 4nAa npepocrtasneHus yCJ'IyI'I/I, n Tpe6OBaHVIFI K UX npeacraBneHnto onpeaendarTcAd

ANSA KaXOoro BapuaHTa U NpuBOAATCA B KX OMUCAHUKM, KOTOpPOe coaepxutca B pasgene |l
PernameHTa.

9. NcuepnbiBatoLuii nepedeHb OCHOBaHMIA A4S O0TKasa
B NpremMe JOKyMEeHTOB, HeoOXoauMbIX ANs NpeaocTasneHns Yenyru

9.1. VicuepnbiBatolmii - nepedeHb OCHOBaHWii [Ons OTKasa B fpuemMe [OKYMEHTOB,
HEeoOXo4UMbIX NS NpeAocTaBneHus  YCnyru, OnpeaenseTcs  Ans KaKooro  BapuaHTa
W NpMBOANTCA B X onNncaHnKn, KoTopoe cogepxuntcsa B pasgene |l PermnamenTa.

9.2. PelieHne 06 oTkase B rnpuemMe [LOKYMEHTOB, HeobXoauMbIX [Ans NpesocTaBneHus
yenyru, oopmnseTcss B cooTBETCTBUM C lNpuroxeHnem 4 k PernameHTy u npefocTaBnsercs
(HanpaBnseTcs) 3asBUTENO B Nopsiake, ycTaHosrieHHoM B pasgene |l PernamenTa.

9.3.MpuHaTne pelweHns o6 oTkase B nNpuemMe [JOKYMEHTOB, HEOBXOAUMBIX
ANA NpefocTaBneHna  Yenyru, He npensaTtcTByeT MNOBTOPHOMY  ofpalleHutio  3aaBuTens
B AOMUHMCTPaLMIO 3a NpefoCTaBNeHneM Ycnyri.

10. VicuepnbiBarowuii nepeveHb OCHOBaHWIA AN NPUOCTaHOBMNEHUSA
npenocTaBneHns Ycnyrn unv otkasa B NnpegocTaBneHun Yenyru

10.1. OcHoBaHuWs ANa NPUMOCTaHOBIEHUS NPeAoCTaBneHus YCnyrn oTCyTCTBYIOT.

10.2. UcuepnbiBaolwmii nepedeHb OCHOBaHUI ANA OTKasa B NPefoCcTaBneHun Yenyru
onpegenseTcs ANA Kaxaoro BapuaHTa n NnpuBoAUTCA B UX onuncaHum,
KoTopoe cofepxxutcs B pasgene |l PernamenTa.

10.3. 3asBuTenb BrnpaBe OTKA3aTbCsA OT NOMyYeHWUs YCryrn Ha OCHOBAHWM 3aABMEHNS,
HanmMCaHHOro B CBODOAHOM  hOpMe, HanpaBuB €70 MO agpecy  3MeKTPOHHOW  MOYThl
nnwm 06paTI/IBLIJI/ICb B A,D,MVIHI/ICTpaLWIIO nuyHo. Ha ocHoBaHuM NOCTynMBLLUEro 3aABrieHnA
00 oTKase OT npefocTaBneHns YCnyru 3aMecTUTENEM [faBbl FOPOACKOrO OKpyra, KypypyoLLMM
AaHHOE HanpasneHune, NpUHUMaeTCA pelleHne o6 oTkase B npegocTaBneHun Ycnyru. dakt
OTKa3a 3asiBUTENs OT NpefocTaBneHns Ycnyru ¢ npunoXxXeHnem 3asiBNeHus U peLleHns ob otkase
B MpegocTaeneHun  Yenyrm  cukeupyetca B BUC. Otkas oT npepoctaBneHus  Yenyru
He NpensaTCTBYET NOBTOPHOMY OBpaLleHuto 3aaBuTens B ADMUHUCTPALMIO 3a NPeaoCcTaBneHmem
Yenyrn.

10.4. 3asBuTenb BnpaBe NOBTOPHO 06paTUTLCA B AQMUHUCTPALMIO C 3arMpoOCOM nocne
yCTpaHEeHUs1 OCHOBaHUIA A5 OTKasa B NpeaocTaBneHumn Yenyru.

11. Paamep nnatbl, B3MaeMoii ¢ 3asBUTENS
npuv npegocTasneHnn Ycnyru, n cnocodbl ee BaMMaHus

11.1. Ycnyra npepoctaBnsieTca 6ecnnaTtHo.



12. MakcumanbHbI cpok oxuaaH1s B o4epean npu nofade sasiBuTenem 3anpoca
W NpU nony4eHumn pesynstara npegocTtaeneHus Yenyru

12.1. MakcuManbHblii CpOK OXUAAHUS B ovepeau npwu nogave 3sasiBUTENneMm 3anpoca
W NP1 NOMy4eHUN pesynbTata NpefoCcTaBneHns YCnyru He AOMKEH npesbiwath 11 MUHYT.

13. Cpok peructpauum 3anpoca

13.1. Cpok pernctpauun 3anpoca 8 AOMUHUCTPALIY B crnydae, ecnu OH noaaH:

13.1.1. B anekTpoHHol chopme nocpencteom PIMIY go 16:00 paboyero OHA — B AeHb
ero noga4u, nocne 16:00 pabodero aHA N0 B Hepaboumi fieHb — Ha creayoLLMi pabouuii AeHb;

13.1.2. nn4HO B AOMUHUCTPALMIO — B AEHb obpaLlleHus;

13.1.3. MOYTOBbIM OTMpPABNEHMEM — He No3AHee CRemyHLLEro paboyero gHs nocne
€ro nocTynneHus. ‘

14. TpeboBaHua K NomMeLLeHVsIM, B KOTOPbIX NPEaoCTaBnsaoTea Yenyru

14.1. TpeboBaHusi K NOMELLEHUSIM, B KOTOPbIX MPEAOCTaBsIOTCA Yenyru, B TOM 4ucrne
3anaMm oxugaHusa, Mectam AN 3anofiHeHWs 3anpocoB, MHOPMALMOHHBIM  CTeHAam
C obpa3sLamu 1x 3anoNiHEHWs 1 NepedHeM AOKYMEHTOB U1 (1nun) nHdopmaLm, HeoBXoaUMbIX Ans
npefocTaBneHns  Ycnyru, [OMKHbl  COOTBETCTBOBATb TPeGOBaHMAM,  YCTAHOBMEHHbLIM
noctaHoeneHnem [lpaButenbctBa Poccuiickoit  ®degepauum o1 22.12.2012  Ne 1376
«O06 ytBepxaeHun [MpaBun opraHusauuu LEATENbHOCTU MHOTrO(YHKLMOHAMbBHbLIX LIEHTPOB
NPEAOoCTaBMEHNA TroCyQapCTBEHHbIX W MyHUUMNAnbHbIX  ycnyr» (ganee — NocTaHOBMEHWE
MNpaeutenbctea Poccuitckonn ®epepaumu Ne 1376), a Tawke TpeboBaHMsSM K obecneyeHuto
AOCTYMHOCTU yKa3aHHbIX 0O6bEKTOB ANs MHBANMOOB, YCTaHOBMNEHHbIM deaeparnbHbIM 3aKOHOM
oT 24.11.1995 Ne 181-®3 «O coumanbHol 3awmTe uUHBanuMOoB B Poccuiickoit denepaummy,
3akoHom MockoBckoit obnactu  Ne 121/2009-O3 «O6 obecneyeHnn GecnpensTCTBEHHOro
AOCTyna WHBaNUAOB W ManomobusrbHbIX TFPYnn HaceneHus K oObekTam coumanbHom,
TPAHCMOPTHOW 1 NHXEHEepPHOW NHpacTpyKTyp B MockoBcKoii obrnactuy.

14.2. TpeboBaHuA K NOMELLUEHUSIM, B KOTOPbIX NPEAoCTaBnsaioTes Yenyru, pasmeLlanTcs
Ha odmumansHom carite AgMmuHucTpauum, PITCY.

15. NokasaTtenu ka4yecTBa 1 JOCTYNHOCTU Ycnyru

15.1. lNokasaTenamn kadecTBa U OOCTYNHOCTM YCNyru, nepeveHb KOTOPbIX pasMelleH
Ha oduumanesHom carite AoMuHUcTpauuu, a Takke Ha PITY, asnstoTcs:

15.1.1. JocTynHocTb 3NEKTPOHHbIX dopm OOKYMEHTOB, HeobxoauMBbIX
ONsA npefocTasBneHns Ycnyru. g
15.1.2. BO3MOXHOCTb nogayu 3anpoca N [OKYMEHTOB, HeobxoANMbIX

Ana npepocTaBneHnsa Ycnyru, B aNeKTPOHHON hopMe.
15.1.3. CBOEBpEMEHHOE nNpenocTaBrneHne Ycnyrn (OTCYTCTBME HapyLUEHWIA CPOKOB
npegocTasneHus Yenyrn).



15.1.4. MNpepocTasneHne Ycnyr B COOTBETCTBUN C BapuaHTOM.

15.1.5. YnobcTBo uHopMUpoBaHNs 3as8BUTENS O XOAE NPENOCTABNEeHNS Yenyru, a Takke
nony4eHna pesynsraTa npegocrasneHust Yenyru.

16. TpeGosaHus k npegocTasneHuio Yenyr, B TOM Yncne y4uTbiBalOLME OCODEHHOCTH
npefocTaenexuns yenyrm 8 MOL| n ocobeHHOCTU NpegocTasneHns YCnyru B aSNeKTPOHHOI

dopme

16.1. Yenyru, KoTopble ABMATCA HeobxoaMMbIMK 1 obasaTtenbHbIMU
ANA NpefocTaBneHns Yenyru, oTCyTCTBYIOT.

16.2. UHdopmaLmMoHHbIe CUCTEMBI, UCTIOMNb3yeMble AMS npefocTaBneHus Ycnyru:

16.2.1. BUC;

16.2.2. PITY;

16.2.3. Mogyne M®L| ELC OY.

16.3. OcobeHHocTn NpepocTaenenus Yenyru 8 MoL.

16.3.1. TpepocTaBneHne 6GecnnatHoro pgoctyna Kk PMTY ans nogaun  3anpocos,
AOKYMEHTOB, HEOOX0ANMBIX AN NONyyYeHWs YCnyr B aNIeKTPOHHON dhopmMe, a Takke nonyyeHue
pesynestata npefocTaBneHua Ycnyrm B BWUAE pacrnevyaTaHHOro Ha OymMakHOM HocuTene
3K3emnnsapa aneKkTPoHHOro AOKYMeHTa ocyLlecTensercs B nobom MOL| B npegenax tepputopumn
MockoBckoi obnacTu no BeIGopy 3asBUTENA HE3ABMCMMO OT €ro MecTa XWTenbcTBa Unmn MecTta
npebbiBaHnS (AnA U3nYeckux nuLy).

16.3.2 T[lpepoctaBnenHue Ycnyru B MOLL ocyulectBnsercs B COOTBETCTBUM C
®efepanbHbiM - 3akoHOM 0T 27.07.2010 Ne 210-03 «O6 opraHusaumMn npenocTaBneHuns
rocygapcTBEHHbIX n MYHULMNanbHbIX ycnyr» (nanee — ®enepanbHbii 3aKOH
Ne 210-®3), noctaHoBneHvem [lpaeuTtensctBa Poccuiickot ®epepaummn Ne 1376, a Takke
B COOTBETCTBMM  C COMMalleHWEM O B3aMMOLEWCTBMM, KOTOPOE  3akri4vaeTcs  Mmexay
AamuHuctpaumen 1 focyaapCTBEHHbIM — Ka3eHHbIM  yupexaeHuem  MockoBckoit obnacTtu
«MockoBckuii 06rnacTHO MHOFO(YHKLMOHAMNbHBIA LEHTP NPeaocTaBleHns rocyAapCTBEHHbIX
U MyHUUMNAnNbHbLIX ycrnyr» B Nopsake, YCTaHOBMNEHHOM 3akoHogaTtenbcTBoM Poccuiickoi
depepauyun.

16.3.3. IHpopMurpoBaHUe 1 KOHCYNETUPOBaHWE 3asiBUTENEN 0 NopsaKe NpenocTaBneHmus
Ycniyrn, Xoge  pacCMOTPEHMSsI  3aMnpocOB, a Takke Mo MHbIM  BOMpPOCaM, CBA3aHHbIM
¢ npepocTtasneHuem Ycnyru, B MOLL ocywectenatotcs 6ecnnaTtHo.

16.3.4. lNepeyeHb MPL] Mockosckon obnacTti pasmelleH Ha PITY.

16.3.5. B M®L| uckniovyaetcs B3auMOLENCTBUE 3asBUTENSA C AOMKHOCTHLIMWU nuLaMm
ALMUHUCTpaLUN.

16.3.6. MNpu npegocTtaBnenun Yenyru B MOL, npu Bbigaye pesynsrata npefocTaBneHus
Yenyrm B MOL pabotHukam MOL| 3anpewjaetca TpeboBaTb OT 3asBUTENsS NpegocTaBneHns
AOKYMEHTOB, MHChOPMALMK U OCYLLECTBIEHUSI AEeNCTBUIA, NPEAYCMOTPEHHbIX YacTbio 3 cTaTbu 16
®epepanbHoro 3akoHa Ne 210-93.

16.4. OcobeHHOCTM NpegocTaBneHus Ycnyru B anekTpOHHON hopme:

16.4.1. Npu nopgade 3anpoca nocpeacteom PIIY 3anonHAeTcs ero uHTepaktuBHas
copma B kapTouke Ycnyru Ha PITY ¢ npunoxeHnem anekTpoHHbIX 06pa3os AOKYMEHTOB 1 (Unn)
yKasaHnem cBefeHUN U3 JOKYMEHTOB, HEODXoAUMbIX ANA NpeoCcTaBneHnsa Yenyri.



16.4.2. UndopmupoBaHne 3aseuteneii o xoge paccMOTpPeHUs 3anpoCoB W FOTOBHOCTU
pesynbrata npefocTaBneHns YCnyru ocyllecTBnsieTcs GecnnatHo nocpenctsoM JIMYHOTO
kabuHeta Ha PIIY, cepsuca PIIY «YsHaTh cTaTyc 3asiBReHUs», NHOpMUpOBaHMeE
W KOHCYNbTUPOBaHWE 3asBUTENEN TaK e OCYLLEeCTBMAETCS No 6ECnnaTHoMy eauHOMY HOMepy
TeneoHa 3nekTpoHHoN NpuémHo MockoBckoii obnactu +7 (800) 550-50-30.

16.4.3. TpeboBaHns k ¢hopmaram 3anpocoB M UHbIX [OKYMEHTOB, npegcrasnsaemMbix
B (hOPME 3MEKTPOHHBIX [OKYMEHTOB, HEOGXOAMMBIX AA NPEAOCTABNEHUS FOCYOAPCTBEHHBIX 1
MyHULUMNanbHbIX ycnyr Ha Tepputopun MockoBckon obnacti, yTBepXaeHbl NocTaHOBNEHUEM
MpasuTenbctea Mockosckoi obnactv ot 31.10.2018 Ne 792/37 «O6 yTBepaeH TpeboBaHui
K popmatam 3asBNEHUA U UHBIX [OKYMEHTOB, NPEACTaBMsSieMbiX B (DOPME 3MEKTPOHHbIX
AOKYMEHTOB, HEOOXOAUMbIX AMNs NPEAOCTABNEHUA TOCY4APCTBEHHLIX U MYHULMNANbHBLIX YCIyr
Ha TeppuTopum MockoBcKkol obnactuy.

lll. CoctaB, nocnegoBaTenbHOCTb
N CPOKM BbINOMHEHUSA afAMUHNCTPATUBHbIX Npouenyp

17. BapnaHTbl npegoctaBneHus Yenyru

17.1. NepeyeHb BapnaHToOB:

17.1.1. BapuaHT 1.

Odopmnenne cnpasku 06 y4acTum (Hey4acTun) B NpMBaTU3aLIMM XUNbIX MyHULMNATbHbIX
MOMELLEHWNIA.

Kateropus 3sassutens — dusuyeckne nuua — rpaxgaHe Poccuiickoin Penepaumu:
nMerLne NpaBo Nonb30BaHNUSA XUMNbIM NOMELLEHMEM MYHULMNANbHOIO XUMULWHOIo hoHAa 1 He
yTpaTuBLUME NPaBO Ha NPMBATM3aLMIO XXUITOMO0 NOMELLEHNSI HAa YCMOBUAX COLManbHOro Harma,
BKIOYAA UX YMOITHOMOYEHHbIX NpeacTaBUTeNeN.

17.2. UcnpaBneHne [oOnyLEHHbIX OMne4YaTtok U ownbOoK B BblAaHHbIX B pesynbrarte
npefocTaBneHna Ycnyrm AOKYMEHTax W CO3LaHHbIX PEeecTPOoBbIX 3anuCHAX OCYLLECTBIAETCS
B COOTBETCTBUW C BapuaHTOM MNpPEAOCTaBneHus Ycnyrm v npuMBedeH B UX OMMCaHUKU, KOTopoe
copepxutca B pasgene Il PernamenTa.

17.3. Boigaya pgybnivkata [OKyYMeHTa, BblOAHHOrO MO pesynbrataM NpefocTaBneHus
Yenyru, He npeaycmoTpeHa.

18. OnucaHne agMUHUCTPATUBHOW NpoLeaypbl NPodUNMpPoBaHus 3asBUTENS

18.1. BapnaHT onpegensetcs nytem npodunnpoBaHMsa 3asiBUTENSA B COOTBETCTBUU
c NpunoxeHnem 5 k PernameHTy.

18.2. NpodmnupoeaHue 3assutens ocylwlectenserca nocpeactsom PIIIY, onpoca
B AAMUHUCTpauumn (B 3aBUCUMOCTH oT cnocobos noaayu 3anpoca,
yCTaHOBIEeHHbIX PernameHTom).

18.3. Mo pesynbratam npocdmnupoBanus 3asiBUTENsS] onpeaensieTca MNornHbli nepevyeHb
KOMOMHaLUI NpU3HAKOB B COOTBETCTBUM C PermameHToM, KaXkgasi U3 KOTOpbIX COOTBETCTBYET
OO HOMY BapuaHTy.



19. OnucaHve BapuaHTOB

19.1. [ins BapuaHTa 1, ykasaHHOro B noanyHkTe 17.1.1 nyHkTa 17.1 PernameHTa:

19.1.1. PesynsTatom npepoctaenenus Yenyru sensercs:

19.1.1.1. Pewenue o npegocTaenexnun Yenyru:

B BuAe pAokymeHTa «CnpaBka 06 yyactum (HeyyacTuu) B NpuBaTU3aLMU KUMbIX
MYHULIANANbHLIX MOMELLEHUA», KOTOpbIA odopmMnsieTcs B cooTBeTcTBUM C lNpunoxeHuem 1
K PernameHrty.

19.1.1.2. PelieHne o6 oTkase B npefocTaBneHuu Yenyrn B BUAE OOKYMEHTa, KOTOPbIN
odhopmnsaeTcst B cCooTBeTCTBUM ¢ [MpunoxeHuem 2 K PernameHrTy.

19.1.2. Cpok npepocTtaBneHus Ycnyru coctasnseT 3 pabounx OHA CO OHS perucTpauum
3anpoca B AGMVHUCTpaLUN.

MakcumanbHbIli  CpoK  nMpefocTaBneHus  Ycnyrn  cocTaBnsieT 3 pabouux  AHs
CO AHA pernctpauun 3anpoca B AGMUHUCTPALMK, B TOM YUCne B Crydae, ecnv 3anpoc nojaH
3asfsuTenem nocpeactsom PlIIY, nuyHoro obpalleHns, NOYTOBOro oTrpaBneHus.

19.1.3. UcuepnbiBatolmii nepedeHb [OKYMEHTOB, HEoBXoauMbIX A1 NPefoCTaBlEHMs
yenyru, Kotopble 3asiBUTENb AOMKEH NPEACTaBUTb CAMOCTOSITENBHO:

19.1.3.1. 3anpoc no copme, npueseHHoN B MpunoxeHuu 6 k PernameHTy.

MNpu nopgave 3anpoca:

1) nocpeacteom PIY 3anonHseTcs ero uHTepakTMBHas popma;

2) NNYHO B ALMUHNCTPALMIO OH AOMKEH OblTb nofnucaH coBCTBEHHOPYYHOI MOAMMUCHIO
3aABUTENA UNU NpeacTaBUTeNsa 3afBUTENs, YNOMHOMOYEHHOrO Ha ero nognucaHue, 3aBepeH
nevyaTblo (Mpu HaNU4uK);

3) NOYTOBLIM OTMPaBNEHNEM OH JOMKEH ObiTb MOANUCAH COBCTBEHHOPYYHOM MOAMUCHIO
3aABUTENA WUNKU NpeAcTaBUTENA 3aAaBUTENSA, YNOMHOMOYEHHOrO Ha ero noanucaHue, 3aBepeH
neyartbio (Mpu Hanu4uwm).

19.1.3.2. [lokymeHT, noATBEPXAAKLIMIA  MOMHOMOYMUA  NpeAcTaBuTens  3asBUTEns
(B cnyyae obpalleHus npeacTaBUTENS 3asBUTENS).

HoKkymeHTOM, nopTeep>galoWUMy MOSTHOMOYUS NPEACTABUTENA 3asaBUTENSA, SABNAETCA
AOBEPEHHOCTb.

Mpu nogave 3anpoca:

1) nocpencteom  PIIY  npegocTaBnsieTcA  ANEKTPOHHbIA ~ 06pas  goKyMeHTa
(MNKN ANEKTPOHHBLIV [OKYMEHT), NOATBEPXKAAIOLLEro NofiHoOMo4Yns NpeacTaBuTenNs 3asaBUTENS;

2) nM4HO B AGMUHMCTpaUMIO NpefoCTaBNAETCa OpUrMHan 4OoKyMeHTa, NoaTBEp KAatoLLero
MOMHOMOYMA NpeAcTaBUTEnNA 3afaBUTENA, ANA CHATUA C HEro KONuKM, KoTopas 3aBepseTcs
NOAMUCBIO [OMKHOCTHOrO nuua, MyHUUUNANbHOro cnyxawlero, padoTHuka AQMUHUCTpaLMK
(nevaTblo AoMUHUCTPaUNN);

3) NOYTOBLIM  OTMpaBrieHWeM  NPEeLOCTaBMSIeTCA  3aBepeHHast B YCTAHOBMEHHOM
3aKkoHogartenbcTBoM Poccuiickoh degepauuun nopsgke Konus OOKYMeHTa, noATBepKaatoLero
MOMHOMOYUA NPeACcTaBUTENS 3aaBUTENS.

19.1.3.3. CBuaeTenbCcTBO O poXaeHun pebeHka (B criydyae obpalleHuss 3a CrnpaBKoW
Ha HecoBepLUeHHoNeTHero pebeHka).

Mpu nomaye 3anpoca:



1) nouTOBBIM  OTMpaBneHMeM NPEAOCTaBMSIETCA  3aBEepeHHas B YCTAHOBIEHHOM
3akoHoaatenbcTeoM Poccuiickon Penepaumm nopaake Konus 4OKYMEHTa;

2) NUYHO B AOMMHUCTPaLMIO NPEOCTaBNAETCH OPUrMHAN AOKYMEHTA AMS CHATUS C HEro
Konuu, KoTopas 3aBepsieTCAa NOAMUCbI0 AOMKHOCTHOrO fvua, MYHUUMNAnNbHOTO CRy»KaLlero,
paboTHuka AgMUHUCTpaUuK (nevatbio AQMUHUCTPaLNN);

3) nocpencTsom PIY  npepoctaBnsieTca  SNEKTPOHHbIA  00pas  [gOKyMeHTa
(MNN 3NEKTPOHHBIN JOKYMEHT).

19.1.3.4. [IokyMEHT O nepeMeHe WMEHW 3aaBUTENS (4N M3MEHMBLLEro aMunuio, Uvs
NN OTYECTBO (NocnegHee — Npy HanuM4uu) 3asBUTENS).

MNpu nogaye 3anpoca:

1) NOYTOBBIM  OTMpPaBNEHWEM  NPEOOCTaBNAETCS  3aBepeHHas B YCTAHOBMEHHOM
3akoHofarenbcTBoMm Poccuiickor degepanmm nopsake Konus AOKYMEHTA;

2) NMM4HO B AQMUHMCTpaUMO NpefocTaBnseTcs OpuUriHan AOKyMeHTa ANs CHATUS C Hero
KOnuu, KoTopas 3aBepseTca Noanucbio AOMMKHOCTHOIO nvua, MYHULMNAnbHOro CryKallero,
paboTHVKa AgMUHUCTPaLUK (NevaTbio AQMUHUCTPaUNN);

3) nocpeactsom  PIIY  npenoctaBnsieTcss  SNEKTPOHHbIA  0Opa3  [AOKyMeHTa
(M BMEKTPOHHbBIN OOKYMEHT).

19.1.4. [lokymeHTbl, He0BX0AMMbIE B COOTBETCTBUMN C HOPMATUBHBIMY NPABOBLIMU aKTamu
Poccuiickoh  ®epepauun, HopmaTUBHbIMKW  NpaBoBbiMM  akTamu MockoBckor  obnactu
ONA npefocTasneHns Ycnyru, KoTtopble 3asBuTenb BnpaBe npeacTaBuUTb MO COOCTBEHHOM
WHUUMATMBE, TaK KaKk OHW MOAnexaT nPeAcCTaBfeHUIo B paMKax  MEXBEOOMCTBEHHOIO
NHpOPMaLMOHHOrO B3aUMOAENCTBUA, OTCYTCTBYIOT.

19.1.5. UcuepnbiBatolwimii nepeyeHb OCHOBaHWI [Ons OTKasa B NpuemMe [OKYMEHTOB,
HeobxogumbIX ANA NpegocTaBreHns Yenyru:

19.1.5.1. 3asBuTenem npeacTaBneH HENOMHbIi KOMMNMEKT AOKYMEHTOB, HeobXxoammbixX
ANs npegocTasneHns Yenyru;

19.1.5.2. pOKyMeHTbI, HeobxoAumble ANS NpefocTaBneHnua  Yenyru, yTpatunu  cuny,
OTMEHEHbI NN ABMAITCA HEAEWCTBUTENBHBIMU HAa MOMEHT obpalleHus ¢ 3anpocom,;

19.1.6.3. Hann4ne npoTMBOpPEUU MeXay CBeAeHUAMM, YKasaHHbIMKM B 3anpoce,
1 CBEeAEHNSMU, YKa3aHHbIMU B MPUMOXEHHbIX K HEMY AOKYMEHTax, B TOM Y1Che:

OTAENbHBIMU rpadnyeckuMn  Matepuanamu, npeacTaeneHHbIMM B COCTaBe OfHOro

3anpoca;
OTAENbHbIMM TEKCTOBLIMI MaTepuanamMu, NpeacTaBneHHbLIMU B COCTABE OZHOrO 3anpoca;
OTAEMNbHbLIMU rpaduyeckumMm 1 OTAeNbHbIMU TEKCTOBLIMM maTepuanamu,

npencTasneHHbIMU B COCTaBE OAHOrO 3anpoca,;
CBEAEHUSIMW, YKa3aHHbIMU B 3anpoce W TEKCTOBbIMM, rpaduyvyeckumyn martepuanamu,
npeacTaBneHHbIMY B COCTaBe OAHOro 3anpoca;
19.1.5.4. [OKYMEHTbI cogepkaT NOBPEXOEHNS, Hann4mne KOTopbIX He NO3BOSAET B NONTHOM
obbeme  ucnonb3oBaTb  UMHGOPMALMIO U CBEAEeHWs, coAepxaluueca B LOKYMeHTax
Ansa npegoctasneHnsa Yenyru,
19.1.5.5. noctynneHne 3anpoca, aHanorM4HoOro paHee 3aperncTpupoBaHHOMY 3arnpocy,
CpOK npegocTaBneHnst Ycnyru no KOTOpoMy He UCTEK Ha MOMEHT MOCTYNMEeHUs: Takoro 3anpoca;
19.1.5.6. oOpalLleHmne 3a NnpenocTaBneHneM UHOW yCryru;



19.1.5.7. npeacTtaBneHne 3nekTpPoHHbIX 06pas3oB [OKYMeEHTOB nocpeactesom PIITY
He No3BOMsET B NONHOM oBbeme npoyuTaTb TEKCT AOKYMEHTa U (Unn) pacnosHaTb PeKBU3UTDI
AOKYMEHTa,;

19.1.5.8. nogaya 3anpoca U MHbIX LOKYMEHTOB B 3NEKTPOHHOW opMe, MnognucaHHbIX
C UCNONb30BaHNEM 3NEKTPOHHON NOAMNMCY, HE NpUHAaANeXallen 3aaBUTeNo Unn npeacTaBuTento
3asABUTENS;

19.1.5.9. HekoppeKTHOE 3anonHeHne obs3aTenbHbIX NOMen B 3anpoce;

19.1.5.10. nogava 3anpoca 6e3 npeacraBneHns LOKYMEHTa, YAOCTOBepSAoLWero NMMYHOCTb,
3aABUTENs, NpeacTaBuMTENs 3asaBMTENdA, aTakke nogada 3anpoca IULOM, He UMEHLLUM
NOMHOMOYNIA NPEACTaBNATL NUHTEPECHI 3aABUTENS;

19.1.5.11. gOKYMEHTbl cogepXaT MNOAYUCTKA W UCrpaBneHns TeKCTa, He 3aBepeHHble
B Nopsiake, yCTaHOBNEHHOM 3akoHo4aTenbCcTBOM Poccuiickor Genepauun.

19.1.6. OcHoBaHuA onsi NPUOCTAHOBINEHUA NpefocTaBneHnsa Ycnyru oTCyTCTBYIOT.

19.1.7. VicuepnbiBatoLnii nepedeHb OCHOBaHWI 415 OTKasa B NpefoCcTaBneHun Yenyru:

19.1.7.1. HECOOTBETCTBME KaTEeropum 3agBUTENA KPYry Nuu, ykasaHHbIX B nogpasgenax 2,
17 PernameHTa;

19.1.7.2. HECOOTBETCTBME LAOKYMEHTOB, YKasaHHbIX B nogpasgerne 19 PernamedTta, no
dhopme unu copepxkaHuto TpedboBaHNAM 3akoHogaTenbcTea Poccuiicko degepaunn,

19.1.7.3. HecooTBeTCTBME  MH(popMaLMK, KOTOpas  COLEPXUTCA B AOKYMEHTaX,
npeacTaBleHHbIX 3asBUTENEM, CBEAEHUAM, MOSyYEHHbIM B pesynsrtaTe MeXBeOOMCTBEHHOro
NHOPMaLMOHHOIO B3aMMO4ENCTBIS,

19.1.7.4. 0T3bIB 3anpoca no nHuymnaTnBe 3aaBuTens.

19.1.8. lNepeyeHb agMUHUCTPATUBHbIX NpoLeayp (AeNCTBUI) NpefocTaBneHnsa Yenyru:

1) npuem 3anpoca W [OOKYMEHTOB W (Mnu) WHdopMaumu, HeobxoAuMbIX Ans
npefocTaBneHns Ycnyru;

2) NPUHATUE PELLEHUS O NnpefocTasneHumn (0d oTKase B NpefocTaBneHny) Yenyru;

3) npenocTaBneHue pesynsrata npefocTaBneHns Yenyru.

19.1.9. CoctaB aAMUHUCTPATUBHbLIX Mpouenyp (JEeWCTBU) NpefoCcTaBneHns Ycnyru
B COOTBETCTBUU C AaHHLIM BapUaHTOM:

19.1.9.1. Mpuem 3anpoca 1 JOKYMEHTOB U (Wnv) WHopmMauuu, HeobXoanMbIX
ANs npefocTaBneHns YCnyru.

1) Mpuem v npegBapuTenbHas NpoBepka 3anpoca W AOKYMEHTOB W (Mnu) uHdopmauumu,
HeobxoAuMbIX AnA NpefocTaBneHns Ycnyru, B TOM YUCMe Ha NpedMeT Hanudna OCHOBaHUS
[Ns oTKasa B Npueme OOKYMEHTOB, HeobxoAuMbIX ANs NpefocTasneHnsa YCnyru, peructpauus
3anpoca Wnu NpuHATUE pelueHnss o0 oTkase B MpUEMEe  [JOKYMEHTOB, HEeoOXOAWMBbIX
ANs NPefocTaBneHns Yenyru.

MecToM  BbINOMHEHUA  aAMUWHUCTPATMBHOIO  AeicTBusa  (npouedypbl)  ABMNAETCA
AomunucTtpauus, BUC, PIITY.

Cpok BbINONTHEHUS agMUHUCTPaTUBHOIO aencraung (npouenypsl)
1 (oavH) paboymnin oeHb.

3anpoc odopmnserca B cootBeTcTBUM C [Npunoxennem 6 k Pernamenty. K 3anpocy
npunaratTcsa LOKYMEHTHI, ykadaHHble B nyHKTe 19.1.3 Pernamexra.

OcHoBaHusa Ona otkaza B npuemMe [OJOKYMEHTOB, HeO6XO,EI,VIMbIX Ang npenoctaBneHnd
Ycnyru, ykasaHbl B nyHkTte 19.1.5 PernamenTa.



3anpoc perucTpupyetcsa B Cpoku, yKasaHHbIE B nogpasgene 13 PernameHTa.

3anpoc moxeT ObiTb NojaH 3aseuTenem (NpeacTaBuUTENem 3aABuUTENS) crnegyrLnumMmn
crnocobamu:

nocpeactsom PIIIY, B AAIMUHUCTPALMIO fIMYHO, MOYTOBBLIM OTNPABAEHUEM.

Mpv nogave 3anpoca nocpeactsom PITY 3aseuTens aBTopusyetca Ha Py
NOCPEACTBOM MNOATBEPXAEHHOW YyuyeTHon 3anucn B ECUA. [pu aBTOopMsaumm nocpencTBoM
NOATBEPXAEHHOW Yy4yeTHom 3anucu ECWMA 3anpoc cuutaeTcss noanucaHHbIM npocTon
SNEKTPOHHOW  MOANUCHIO  3asBWUTENs  (NMPEACTaBUTENs  3asBUTENs,  YMONHOMOYEHHOMO
Ha nognucaHue 3anpoca).

lpu nopadye 3anpoca B ALMUHUCTPALMIO IMYHO, NOYTOBLIM OTMPABIIEHNEM LOIKHOCTHOE
NALO, MyHMLMNanbHbIA chyalluii, paboTHUK ALMUHUCTPaLMK yCTaHaBNMBaET COOTBETCTBUE
NNYHOCTN 3asBUTENS (NPeAcTaBUTENs 3asBUTENS) AOKYMEHTaM, YAOCTOBEPSIOLLMM FNYHOCTD,
NPOBEPAET AOKYMEHTbI, NOATBEPXKAAOLLME NONHOMOYNA NpeacTaBUTeNs 3asBUTENS (Npu noaade
3anpoca B ALMVHMCTPALMIO AOIMKHOCTHBIM JMLIOM, MyHULMNAMbHLIM CRYXaLUmMM, paBoTHUKOM
ABMVHUCTPALUMM C yKa3aHHbIX AOKYMEHTOB CHUMAETCS KOMWSi, KOTOpas 3aBEPSIETCS MOAMUCHIO
(neyatblo  AgMUHWCTpPaLMKM)  (NPU HEOBXOAMMOCTM), MpW Nojaye  3anpoca  MOYTOBLIM
OTnpaBneHnem NpefacTaBnsAlTCA KOMUW yKasaHHbIX AOKYMEHTOB, 3aBEpPEHHble B COOTBETCTBUM
C TpeboBaHuAMK 3aKkoHogaTenbcTBa Poccuiickon ®egepavum).

HOMmKHOCTHOE NNLO, MyHULUMNATNbHbIA CRyXaLui, paboTHUK AAMUHUCTPALIMN NPOBEPSIOT
3anpoc Ha NpegMeT HanuyuMsa OCHOBaHWW ANA OTKasa B MpUEME LOKYMEHTOB, HEOOXOAUMbIX
AN npejocTaBneHns Yenyrn, npegycMoTpeHHbIX B NyHkTe 19.1.5 PernamenTa. MNpw Hanuuun
TaKWX OCHOBaHWIA AOMKHOCTHOE NULO, MyHULMNANbHbIA cnyXaluii, paGoTHUK AOMUHUCTPaLMN
hopmupyeT pelleHne ob oTkase B NpuMeMe AOKYMEHTOB, HEOBXOAUMbIX AJSs NpefoCTaBneHns
Yenyrn, no dopme cornacHo [punoxeHuto 4 Kk PermameHTy. YkasaHHoe pelueHue
NOANMCHIBAETCA YCUNEHHOWN KBannUUMPOBAHHONW 3NEKTPOHHOW NOANUCHI0 3aMecTUTeNs rmnasbl
ropoACKOro okpyra, KypupytoLwero JaHHoe HanpasneHue, 1 He No3aHee nepeoro paboyero OHs,
crnegyroulero 3a fHeM MOCTYNNeHusa 3anpoca, HanpasnseTcs 3asBuTento B JIMYHbIA KabuHeT
Ha PMI'Y, no 3nekTpoHHON mno4Te, MNOYTOBLIM OTMPAaBMEHMEM, BbIOAETCA 3asBUTENIO
(NpeacTaBuTeNto 3asiBUTENS) JIMYHO B AQMUHUCTPALMK B CPOK He nosaHee 30 MUHYT ¢ MOMEHTa
nony4yeHnsa OT Hero AOKyMeHTOoB. B cny4yae, ecnu Takne OoCHOBaHWUSI OTCYTCTBYIOT, LOMKHOCTHOE
nMUo, MyHULMNAanbHbIA cnyxawunii, paboTHUK AOBMUHUCTPaLMKN PErMCTPUPYIOT 3anpoc.

Yenyra npegycmatpuBaeT BO3MOXHOCTb MOAayu 3anpoca 3asBUTENeM He3aBUCUMO
OT MeCTa €ro XUTenbCcTBa Unu Mecta npebbiBaHUS.

19.1.9.2. NpuHATHE pelleHns o npegocTasreHny (06 oTkase B NpefocTaBneHnm) Yenyru.

1) lNpoBepka oTCyTCTBUA UNKN HaNWYWUSA OCHOBAHWIA ANS 0TKasa B NpeAocTaBneHunn Ycnyru,
NOAroTOBKa NpoeKTa peLleHus o npegocTasneHum (06 oTkase B npegocTaBneHun) Yenyru.

MecTom  BbINONHEHMA  agMWHUCTPATMBHOIO  OeWCTBUS  (Mpouenypbl)  sBRsieTcs
AnomuHuctpauus, BUC.

Cpok BbIMNOSIHEHUS aAMWHUCTPATUBHOIO aencreus (npouenypbl)
1 (oguH) pabouunin geHb.

OcHoBaHusa Ans oTkasa B NpefocTaBneHun Yenyru ykasaHol B nyHkTe 19.1.7 PernameHTa.

[OMKHOCTHOE  NUUO,  MyHUUMNanbHbIA  chyXawuin, paboTHUK  AJMUHUCTpaUUK
Ha ocHoBaHWW cObpaHHOro KOMMMEKTa AOKYMEHTOB, onpeaensieT BO3MOXHOCTb NpefoCcTaBneHns
Yenyrun n dpopmupyet B BUC npoekT pelueHns o npegocTtasneHun Yenyru no opme cornacHo



Mpunoxexnio 1 K PernameHTy unu o6 otkase B ee npegocTaBneHnn no dopme CorfacHo
Mpunoxenuio 2 k PernamenTy.

2) PaccmoTpeHue npoekta peLueHusi o npenoctaeneHun (06 oTkase B NpefocTaBneHNN)
Yenyru.

MecToM  BBLINOMHEHUS  aAMWUHUCTPATUBHOTO  OEACTBYUS (npouenypbl) ABnseTcs
AgmuHncTpaums, BUC.

Cpok BbIMOMHEHUS aAMUHUCTPATUBHOTO AencTeus (npouenypbl)
1 (oauH) pabounii feHb.

3amecTuTens rmasbl FOPOACKOTO  OKpyra, Kypupylowmin  gaHHoe HanpasneHue,
paccMaTpuBaeT NPOeKT peLUeHus Ha NpeaMeT COOTBETCTBUS TpeboBaHUSIM 3aKoHoOaTenbLCTBa
Poccuiickoit ®epepaumn, B Tom umcne PernameHTa, MomHOTHI W KayecTsa npegocTaBneHus
YCnyru, a Takke oCyLLECTBNSIET KOHTPOMb CPOKOB MPEAOCTABEHNS Yenyru, nognucbiBaeT NpoeKkT
peLleHna o npefocTaeneHnn Yenyrn unv ob otkase B ee NpefocTaBlieHun C MCMNOoMb30BaHUEM
YCUIIEeHHOW KBanuMUUMPOBaHHOW 3NEKTPOHHOWM MOAMWCK W HanpaBnsieT AOSKHOCTHOMY 1MLy,
MyHUUMNaneHOMY cnyxawemy, paboTHUKy AAMUHUCTPauuu AN Bbidadn (HanpasrneHus)
pesynbsTarta npefocTaBneHus Yenyru aassutento.

PelueHune o npenoctaeneHuu (06 oTkase B npegocTasneHnn) YCnyrm npuHUMaeTcs B CPOK
2 (aBa) pabounx AHS € JaTtbl nonmydeHus AQMUHUCTpaLMel BCeX CBeEHMi, HEOBXOAMMbIX
AN NPUHATUA COOTBETCTBYIOLLErO PELUEHUS.

19.1.9.3. MNpepocTaenexune pesynsrata npegocTasneHns Yenyru.

1) Bbigaya (HanpaeneHue) pesynsTata NpeLoCTaBneHns Yonyrn 3asBUTento NocpeacTBoM
PIIY.

MecTtom  BbINOMHEHUss  aAMUHUCTPATUBHOIO  [feicTBusi  (Mpouedypbl)  SBMsETcs
AgmuHuctpauuns, BUC, PITY.

Cpok BbIMOMHEHUS afMWUHUCTPATMUBHOIO AencTBuUS (npouenypbl)
B TOT e pabouunii AeHb.

JlomKHOCTHOE NN, MyHULMMANbHbBIA CRyKaLUmii, paboTHUK AOMUHUCTPALMK HanpasnseT
pesynetar npeaoctaBneHus Ycnyrm B OpMe SMEKTPOHHOro [OKYMEHTa, MoANUCaHHOro
YCUINEHHON KBanuuUMPOBaHHON 3MEKTPOHHOW MNOAMUCLID 3aMeCcTUTens rnaebl FOPOACKOro
OKpyra, KypupytoLLlero gaHHoe HanpasneHune, B JIndHbii kabunet Ha PIITY.

3asBuTens (NpepcTtaBuTENb 3asBUTENSA) YBEOOMISETCA O MOMyYeHuu pesynsrarta
npepoctasneHus Yenyru B JinyHom kabuHete Ha PITY.

3aaBuTenb (NpeacTaBUTENb 3asBUTENS) MOXET MOMy4YUTb PesynsTaT NpeaocTaBneHus
Yenyru B nobom MLl MockoBckolt obnact B BUAe pacnedvaraHHoro Ha 6yMaykHOM HocuTene
aK3emnnapa aneKkTpoHHOro AokymeHTta. B atom crnyvyae paboTtHukom MOL| pacnevatbiBaetca
n3 Mogyna M®L ENC OY Ha BymaxHOM HoOcUTENe 3K3eMMNSAP SMEKTPOHHOMO [AOKYMEHTa,
KOTOPbI 3aBEpPAETCH NOANUCHI0 YNOSTIHOMOYEHHOro paboTHuka ML n nevatsio MOL.

PeweHune o npegoctaBneHun (06 oTkase B npepocTasneHnn) Ycnyr HanpaenseTcs
B JludHbIi kabuHeT Ha PTTY B geHb ero nognucaHus.

Yenyra npegycmatpuBaeT BO3MOXHOCTb NONyYeHUst pesyrnbraTta NpeaocTaBneHus Yenyru
3aaBUTENEM HE3aBMCUMO OT MECTa €ro XUTENbCTBA U MecTa NpedbiBaHus.

2) Bolpavya  (HanpaBneHune) pesynbtata  npegocTaBneHuss  Ycnyru - 3asBUTENIO
B AOMWHWUCTPaLMM JIUYHO, NOYTOBLIM OTMNPaBIIEHNEM.



MecTom  BbIMOMHEHWSt  agMUHUCTPATUBHOMO — OeiicTBUS (npouenypbl)  ABnAeTcH
AamuHuctpaums, BUC.

Cpok BbINOSNTHEHNS aAMWHNCTPATMBHOIO aencreus (Nnpoueaypbl)
B TOT Xe pabo4nii oeHsb.

B AAMuHucTpaumu: 3aseutens (NpeacTaBuTeNb 3asaBUTENS) yBEOOMITETCA O FOTOBHOCTU
KBblAa4e pesynstata B AAMUHUCTPAUWUK, O HamNpaBMEHWW pesynbTata YCryr MOuYTOBbLIM
oTnpaBneHuem. Pesynbtat npegoctaBneHus Ycryru HanpaBRsieTcs  3asiBUTENIO B A€Hb
€ro noanucaHna. [IomkHOCTHOE NMLO0, MyHULMNAMBLHBIA CryXalmi, paboTHUK AAMUHUCTpaLMK
fpwn Bblfa4e pesynbrata NPeaoCTaBNEeHUs YCnyrn npoBepsieT AOKYMEHTbI, YAO0CTOBepsioLme
NNYHOCTL 3anBUTENs (NPeAcTaBuTeNs 3asBUTENSs), a Takke AOKYMEHTbI, MoaTBepXAatoLLme
nonHomouns npefcrasuTensa 3asBuTena (B criyyae, ecnv  3a NosydyeHueMm  pesynbrarta
npefocTasneHns Yecnyru obpawaetca npefctaButent 3aseutens). [locne ycTaHOBREHUS
NNYHOCTM 3asBUTENs (NpeacTaBuTens 3asBUTENs) AOIMKHOCTHOE NULI0 AQMUHNCTPALMI BbiAaeT
3aaBuUTENto (npepcTtaBuTento 3aaBuTENs) pesynbtar npefocTaBneHus Yenyruw.
Mpu HeOGXOAMMOCTU  yKa3bIBAKOTCS  WHble AeiCTBUS  MpM NPesoCTaBreHNn pesyneraTa
NpeaocTaBneHus Ycnyru, Hanpumep, nognucaHve porosopa W T.4. [OMKHOCTHOE WL,
MyHULMNanbHbIA  criyxawuin, paboTHUK AZMUHUCTpauuM OPMUPYET pacrnucky O Bblaade
pesynbTata npegocTaBneHua Ycnyru, pacnevatbiBaeT ee B 1 ak3emnnspe, noanuchbisaeTt
W nepegaer ee Ha noanucb 3aABUTENIO (NpeacTaBuTento 3asBuTensl) (OaHHbIA 3K3EMMNAp
pacnuckn xpaHutca B AoMuHucTpaumm). JInbo JOmKHOCTHOE NNULO, MyHULMNAMNbHBIV CyXaLLuii,
PaboTHUK AQMUHMCTPaLMU HanpaenseT 3asBUTENO (NPeACTaBUTENI0 3asBUTENs) pesynsTaT
npefocTaBneHns YCnyru noYToBbIM OTNpPaBIEHNEM.

IV. ®opmbl KOHTpONSA 3a ucnonHeHunem PernameHTa

20. Mopspok ocyLecTBNEHNSA TEKYLLEro KOHTPOns 3a cobniogeHnem
1 UCMOSTHEHNEM OTBETCTBEHHbIMMW AOMMKHOCTHLIMY NULaMn AZMUHUCTPaLUA MONOXKEHWUIA
PernameHTa 1 nHbIX HOPMaTUBHBIX NPaBOBbLIX aKkToB Poccuiickoii deaepauum, HOPMaTUBHbIX
npaBoBbIx akToB MockoBckoi o6nacTu, ycTaHaenmsawLmx TpeGoBaHUs K NPeaoCTaBneHnio
Yenyru, a Takke NpUHATUEM UMW PeLLEHWI

20.1. Tekywmin  KOHTpONnb 3a COOMIOAEHMEM U WCMOSMIHEHWEM OTBETCTBEHHbIMU
AOIMKHOCTHBIMU NUuaMy AAMUHUCTPaUUKN MONOXEHUN PernameHTa M MHbIX HOPMATUBHbIX
npaBoBbIX akToB Poccuickon Penepaumm, HOpMaTUBHbIX NPaBOBbLIX akToB MockoBckol obnacTu,
ycTaHaBnmBawLWmx TpeboBaHNs K NPEAOCTABMNEHUIO YCNyru, a Takke NPUHATMEM UMW PELLEHUIA
OCYLLECTBNAETCA B Nnopsigke, YCTaHOBMEHHOM OpraHM3auMoOHHO-pacnopsaanuTENbHbIM  aKTOM
AgMuHucTpauuu.

20.2. TpeboBaHuaAMM K nNopsaky M opMaM TEKYLUEro KOHTPOMs 3a NpefocTaBleHuem
Yenyru aBnsitoTCs:

20.2.1. He3aBUCMMOCTb.

20.2.2. TwaTtenbHOCTb.

20.3. He3aBUCMMOCTb TEKYLLIEro KOHTPOIMSA 3ak/io4YaeTcs B TOM, YTO AOMKHOCTHOE NULO
AOMUHUCTPaAUMK, YNONMHOMOYEHHOE Ha ero OCYLUECTBMNEHUEe, He HaxoauTcs B cryxebHol
3aBMCMMOCTWU OT JOSMKHOCTHOrO nuua AAMUHUCTPauuK, Yy4acTBylOLEro B MpefocTaBreHnm



Yenyr, B TOM 4ucrne He UMeeT Brmnskoro poAcTBa wnu CBOUCTBa (poauTenu, cynpyru, OeTw,
Opatbs, cecTphl, a Takke GpaThs, CECTPbI, POAUTENN, AETH CYNpyros 1 cynpyru getei) ¢ HUMm.

20.4. JomxHoCcTHblE nuua AIMUHUCTPaAUMK, OCyLLECTBRSOLME TEKYLLUMA KOHTPOInb
3a npenocTasnexnem Ycnyru, obasaHbl MPUHUMATL Mepbl MO NPELOTBPALLEHMIO KOHdnuKTa
WHTEePEeCoB Npu NpefocTaBneHnn Yenyru.

20.5. TwaTenbHOCTb OCYLUECTBMNEHNA TeKyLLero KOHTpONS 3a npefocTaBneHueMm Ycnyru
COCTOUT B MCMOMHEHUN  YMOMHOMOYEHHBIMIA  AOMKHOCTHBIMU — NULAMu  AMUHUCTpaLmN
006sA3aHHOCTEN, NPEAYCMOTPEHHbIX HACTOSILLMM nogpasaenom.

21. NopsiBoK 1 NEePUOANYHOCTL OCYLLECTBIIEHNS NNAHOBbLIX U BHEMMAHOBbIX NPOBEPOK
MOSTHOTbI 1 Ka4ecTBa NpeJoCTaBNEHNs YCNyri, B TOM YMCne NOPSLOK U OPMbl KOHTPONS
3a MOMHOTOW U Ka4eCTBOM NMpefoCTaBNeHUs Yenyru

21.1. TopsiaoK 1 NEPUOANYHOCTL OCYLLECTBNEHUS NMaHOBbLIX U BHEMMAHOBbIX NpoBepoK
MOMHOTBI W Ka4ecTBa MPeAoCTaBNeHns YCnyrn, B TOM Yucne nopsgok U popMbl KOHTpons
3a NOMHOTOW U Ka4eCTBOM NpefoCTaBNeHNst YCNyru, yCTaHaBMWBAIOTCA OpPraHM3aLMOHHO-
pacnopsanTenbHbIM akToM AQMUHUCTpaLUN.

21.2. MNpwu BbIABNEHWM B X0 MIaHOBbIX 1 BHEMNMAHOBLIX NPOBEPOK MOMHOTHLI U Ka4yecTsa
MPEeAoCTaBNeHnsa YCnyru HapyLUeHUiA UCMOMHEHNS NONOXEHUI 3aKoHoaaTenscTBa Poccuiickon
®epepaunn, BkOYas nonoxeHus Pernamedta, AAMUHMCTPAUMEN MPUHUMAIOTCS Mepbl
Nno yCTpaHeHuo Taknx HapyLleHUH B COOTBETCTBUU C 3aKoHO4aTENbCTBOM
Poccuiickon ®egepaumn.

22. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL AOMUHUCTPALMK 3a peLleHns 1 AeicTBus
(besgeiicTene), nprHUMaeMble (OCYLUECTBNSIEMbIE) UMW B XOAE NPeaocTaBreHns Yenyru

22.1. [1Io/mKHOCTHBIM NMUOM AOMUHUCTPALUM, OTBETCTBEHHbLIM 3a NpefocTasnexmne Yenyru,
a TakKke 3a cobniogeHne nopsgka NpPenocTaBneHus YCnyru, SBMAETCS PyKOBOAWUTEMb
CTPYKTYpPHOro nofpasaeneHua AAMUHUCTpaLun, HEMNOCPEACTBEHHO NpegocTasnsaoLero Yenyry.

22.2.Tlo pesynbtratam NpPOBEOEHHbIX MOHUTOPWHIA U NPOBEPOK, B Criyyae BbISABMEHUS
HenpaBoMEpHbIX pelueHunin, aencTeui (6e3gencTBus) OOMKHOCTHLIX Nul AAMUHUCTPALMK,
“ PaKkTOB HapyLUEeHWsI MpaB WU 3aKOHHbIX WHTEPECOB 3asiBUTENeil, [OOMMKHOCTHbie nuua
AoMUHUCTPaLUK HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKoHO4aTENbCTBOM
Poccuiickon ®epepauuu.

23. NonoxeHuns, xapakrepusyoLme TpeboBaHus K NOpsSAKY U hopmMam KOHTPOs
3a npefocTaBneHnemM Ycryru, B TOM YUCIE CO CTOPOHbI rpaXKaaH, ux oobeanHeHnn
N opraHusayumm

23.1. KoHTponb 3a npepocTaBrneHMeEM YCNyru OCYLUECTBISIETCS B nopsake u popmax,
npeaycMoTpeHHbIMU nogpasgenamu 20-22 PernameHTa.

23.2. KoHTponb 3a nopsagkoMm npegocTaBneHnsa YCnyrn OCYLUECTBISAETCA B Nopsake,
YCTaHOBMEHHOM pacnopsXeHnem MuHuctepcTBa rocyLapCTBEHHOIO ynpaeneHus,
MHAPOPMALUUNOHHbLIX TexHonoruin u cesasn MockoBckoi obnactu ot 30.10.2018 Ne 10-121/PB



«O06 yTBepxaeHun lMonoxeHns o6 ocyluecTBReHNU! KOHTpoOnsA 3a NopsigkoM NpeaocTaBrneHuns
roCyAapCTBEHHbIX U MyHUMLMNAnNbHbIX ycnyr Ha Tepputopun Mockosckoin obnactuy.

23.3. TpaxpgaHe, ux oObeguHeHNs W opraHusauuu  ans OCYLLECTBMEHUA KOHTpONs
3a npefocTaBneHnem Yenyri ¢ Lenbio CobniofeHNs nopsiaka ee npefoCcTaBNEHNS UMEIOT MpaBo
HanpaenAaTe B MUHUCTEPCTBO rocyfapCTBEHHOMO yrnpasneHus, MHAPOPMALMOHHbLIX TEXHOMOTMIA
nceasn  MockoBckoit obnacTn  oBpalleHnst O HapyLUeHWSX  [OIDKHOCTHBIMM  fnuamMu
AAMVHUCTPAUMM  nopsigka  NPefoCTaBfeHns  YCryru, MNOBMEKWMX ee HenpeacTaBneHue
unu npefocTaBneHne ¢ HapyLIeHMeM CpoKa, YCTaHOBNEHHOro PernameHToMm.

23.4. TpaxpaHe, ux obbeguHeHWUs W opraHusauum Ans OCYLLECTBIIEHMSA KOHTPOMNS 3a
npefocTaBneHMeM Ycnyrn MMerloT nNpaeo HanpaensTe B AgmuHuctpaumio, MOLl, Yypeautenio
ML nHAnBUAYyarnbHbIe W KONNeKTUBHbIE obpaLleHus C NpeanoXeHusamMm
Mo COBEPLUEHCTBOBAHMIO MNopsiAka npegocTaBneHusa Ycnyru, a Takke >XanoObl U 3asBneHus
Ha peiicTBua (GesfeiicTBre) JOMKHOCTHBIX NL AGMUHMUCTPaLUMK, paboTHukoB MOL| n npuHsaTbIe
MW pELLIEHNs, CBA3aHHbIE C NpeaocTaBneHmemM YCnyru.

23.5. KoHTponb 3a npepocTaBneHWeM YCryru, B TOM YWUCIIE CO CTOPOHbI rpaxaaH,
nX oObeanHeHN A 1 opraHW3auuii, OCYLLECTBMAETCS MOCPencTBOM OTKPbITOCTU AEATENbHOCTU
ALMuHUCTPauuK, a Takke MOL| npu npegoctasneHun Yenyru, nonyyeHnss NomHoM, akTyanbHoM
1 BOCTOBEPHOW MHOPMaLMK O NopsaKe NpenocTaBeHns Yenyr 1 BO3MOXXHOCTM [0CyAeBHOro
paccMoTpeHuns obpalleHuin (kanob) B npouecce nonyvyeHusa Ycnyru.

V. [locynebHbliii (BHecyaebHhbIn) Nopaaok oGXxanosaHusa peLLeHunin n AencTBuii
(6espencteuns) Aomunuctpauum, ML, a Takke Ux 4OMKHOCTHLIX NiL, PaBOTHUKOB

24, Cnocobbl MHOpMMPOBaHUS 3asaBUTENEN
0 nopsiake pgocynebHoro (BHecyaebHoro) obxkanoBaHus

24.1. NudbopmupoBaHne  3asBuTenein o nopsgke  gocyaeGHoro  (BHecyaeGHoro)
obxanosaHus pelwleHuWin u feiicteuii  (bespeiicTeua) AamunHuctpauun, MOLl, a Takke
UX LOMXHOCTHbIX NNL, paboTHUKOB OCYLLECTBMASETCA NOCPEACTBOM pasmelleHnss nHdopmaumm
Ha cTeHAax B MecTax npegoctaBnenuns Ycnyru, Ha opuumanbHbix cantax AgMmuHuctpauum, MoLl,
Yupegutena M®L, PIIY, aTakke B XOOe KOHCYNLTUPOBaHUS 3asBUTENEil, B TOM Yucne
Mo TenedoHy, SNEKTPOHHOW NoYTe U NPU NIMYHOM NpUemMe.

25. ®opmbl 1 cnocobbi nogadn 3aaBUTENSMN Kanobbl

25.1. locynebHoe (BHecynebHoe) obxxarnoBaHWe pelleHuit u gencTBuin (6esgencteuns)
AgmuHucTtpaummn, MOL, aTakke WX JOMKHOCTHbIX §uL, pPabOTHUKOB OCYLUECTBNSETCS
c cobntopgeHvem TpeboBaHwuii, ycTaHOBMNEHHbIX PenepanbHbiM 3akoHoM Ne 210-03, B nopsigke,
ycTaHOBNEHHOM  rnocTaHoBneHunem [lpasuTtenbctBa Mockosckor obnactu ot 08.08.2013
Ne 601/33 «O06 yTtBepxneHun lNonoxeHna ob ocobeHHOCTAX nodaynM M paccMOTPEeHus xanob
Ha pelleHua n gencteus (besgenctTeme) UCNONHUTENbHBIX OPraHOB rOCYAapCTBEHHOW BRacTu
MockoBckoi obnactu, npefocTaBnsALNX rOCy4apPCTBEHHbIE YCNYrn, U UX OOMKHOCTHBIX N,
rocyfAapCTBEHHbIX rpPaXQaHCKUX CNyXaLunx UCNONMHUTENbHbLIX OPraHOB rocyAapCTBEHHOW BNacTu



MockoBckoit obnacTy, aTaKkke  MHOTOMYHKUMOHANbHbIX  LEHTPOB  NpeAocTaBleHus
rOCYAAPCTBEHHbIX U MyHULMNAnbHbIX ycnyr MockoBcko 06r1acTu u ux paboTHUKOBY.

25.2. Xanoba nogaetcA B NUCbMEHHOI opme  Ha BymaxHOM  HocuTene
(Banee — B NUCbMEHHOI  chopme)  unu B SNEeKTPOHHON chopme B AgmuHucTtpauuo, ML,
Yupeputento M®L.

25.3. Mpuem xanob B NUCbMEHHO copme ocyulecTernseTca AgmuHucTpaumein, MoLl
(B MecTe, rae sasBUTENb MoAaBarn 3anpoc Ha MomnyyYeHue Yenyru, HapyLleHue nopsifka KoTopoi
obxanyetcs, nubo B MecTe, rae sasBUTENeM MomnyyeH pesynbTaT npefocTaBeHnsa ykasaHHOM
Yenyru), Yupegutenem ML (B mecTe ero (paKTN4ECKOro HaxoXaeHUs), B TOM YUCHE Ha NINYHOM
npueme. XXanoba B NMCbMEHHO OPME MOXET BbITh TakKe HanpaeneHa no nouyTe.

25.4. B anekTpoHHo chopme xanoba MoxeT 6biTb NogaHa 3assuTenem NnocpeacTBOM:

25.4.1. OdmumanbHoro caiita MpasuTensctea MockoBckoi 06racTv B ceTu UHTepHeT.

25.4.2. OdmumansHoro caiita AgMunuctpaumm, ML, Yupeaurtens ML B cetn UHTepHeT.

25.4.3. ENMrY, PMrY, 3a ucknioyeHueM xanob Ha peweHus u penctensa (besgelnicTeme)
M®L| n nx paboTHuKoB.

25.4.4. ®efepanbHoii rocyaapCTBEHHON MHGOPMALMOHHON CUCTEMBI, obecne4ynBatoLLen
npouecc pocynedbHoro (BHecynebHoro) obxanoBaHus pelueHuin u aeiictenin (6espeicTaus),
COBEPLUEHHbIX MpU NPefoCTaBNEHUN YCnyr, 3a UCKNIOYEHMEM Xanob Ha pelueHus 1 OercTBus
(6espeiictere) MOLL 1 ux paboTHuKoB.

25.5. XKanoba, noctynueas B AgMuHucTpaumio, MOLl, Yupeautentio MoL nognexut
paccMoTpeHunto B Te4eHue 15 (naTtHaguaTu) paboumnx gHel co OHA ee peructpauun, ecnm Gonee
KOpOTKUue CpOKMU paccMoTpeHus xanobsbl He yCTaHOBMEHbI YMONHOMOYEHHbLIM
Ha ee paccmoTpeHue AgMmuHucTtpaumeit, MoOLL, Yupegutenem MoL,

B cnyuae obxanoeaHus oTkasa AOMUHUCTPaUWMM, [ODKHOCTHOro nmuua, MoL,
ero paboTHMKa, B Mpueme [OKYMEHTOB Y 3asBuTeNns nnbo B MCMPABNEHUN AONYLLEHHbIX
One4yaToK ¥ OLWMOOK unn B criyyae obXarnoBaHWs 3asiBUTENIEM HaPYLUEHWUS YCTAHOBIIEHHOO
CpoOKa Takux ucnpaeneHui xanoba paccMaTpyBaeTcs B TedeHne 5 (naTtu) pabounx gHen co gHs
ee perucrpauun.

25.6. o pesynsTaTaM paccMOTPeHUst Kanobbl MPUHUMAETCS OOHO W3 CredyoLLMX
peLLeHni;

25.6.1. XKanoba ypoBneTBopsieTcs, B TOM YiCre B hOpME OTMEHbI MPUHATOrO PeLLEHNS,
ncnpasneHns AonyLWeHHbIX onevyaTok 1 OWWBOK B BblAaHHbIX B pe3ynbraTe npeaocTaBreHus
ycnyru  [OKyMeHTax, BoO3BpaTta 3asiBUTENI0 [OEHEXHbIX CPEACTB, B3UMaHWE KOTOPbIX
He NpefyCcMOTPEHO HOPMaTUBHbIMU npaBoBbIMYU akTamm Poccuiickon ®egepauun,
HOPMaTMBHbLIMW NpaBoBbIMK akTamu MockoBcKoW obnacTu.

25.6.2. B yooBneTBopeHuu xanobbl 0TKasbiBaeTcs.

25.7.Tpn ynoeneTBopeHun xanobbl AaMuHucTpauus, ML, Yupegutens ML
NMPUHUMAaET uMCYepnbiBalOLNEe Mepbl MO YCTPAHEHMUIO BbISABMEHHbLIX HapPYLUEHWA, B TOM 4ucre
no BblAave 3aaBUTENIO pesynbraTta Ycnyru, He nosgHee 5 (NsTu) padounx gHen co gHA NPUHATUA
peLueHnsi, ecnn NHoe He YCTaHOBNEeHO 3akoHopatenbcTBoMm Poccuiickoli degepaumm.

25.8. He nosgHee fHs, cnenytowero 3a AHEM NPUHATUASA PELLEHUs, YKa3aHHOTO B MYHKTE
25.6 PernameHnTa, 3aABUTENO B MUCbMEHHOW OPME  WMW MO XKEMNaHu  3asiBUTEns
B 9MEKTPOHHOU chopme HanpaBnsieTcss MOTUBMPOBAHHLIN OTBET O pesynbraTtax PaccMOTPEHUS
xanobbl. B cnyyae npusHaHus xanobbl noanexallein yaoBNeTBOPEHUIO B OTBETE 3afBUTENIO



AaeTca  uHdopMauus o AEUCTBUAX,  OCYLLECTBASEMbIX AOMuHMCTpaumen, B Lensx
HE3AMEATINTENBHOTO  YCTPAHEHNS BbISIBNIEHHbIX HaPYLUEHWA MpW OkasaHuu Ycnyru, a Takke
MPUHOCATCA  M3BMHEHWA  3a JOCTaBNEHHble  HeyaoGCTBa U ykasblBaeTcsi  MHdopMaLms
O fAnbHENLNX AENCTBMAX, KOTOpble HEOBXOAUMO COBEPLUNTL 3asBUTENIO B Lenax nonyyeHus
Yenyru.

25.9. Bcnyyae ycTaHoBneHus B Xxode MM no pesynbratam paccMOTPEHUSA anobbl
MPU3HAKOB COCTaBa aAMWHWUCTPATMBHOIO MPaBOHAPYLLEHWUSI WA NPECTYNNEHUs LOMMKHOCTHOE
Lo, paboTHMK AZAMWUHUCTPaLMK, HaAEmneHHble MOMHOMOYNSIMU MO PACCMOTPEHMIO Xarob,
HE3aMennMTenbHO HanpPaBnsoT MEelLMeca MaTepuarbl B OpraHsl NPOKypaTypbi.

B cnyyae npusHanus xanobbl He noanexallei yOBNETBOPEHMIO B OTBETE 3asBUTEMIO
A3KOTCA  apryMEeHTUPOBaHHbIE PA3bACHEHWS O MpUYMHAX MPUHATOrO peLUEHWS, a TaKKe
NHOpMaLKsA 0 nopsake 0BXanoBaHUA NPUHSTOTO PELLEHNS.



MpunoxeHune 1

K adMUHUCTPaTUBHOMY

pernameHTy npegocTaBneHns
MyHUUMNanbHon ycnyru « OdopmneHune
cnpaBku 06 y4acTum (HeyvacTim)

B npmBaTusayunm XXunbix
MYHUUMNANbHBIX NOMELLEHNA»

dopma peLueHns o npefocTaBneHun MyHuumMnansHomn ycnyr «Ocgopmnenne cnpasku 06
ydactum (Hey4acTum) B NpyMBaTU3aLMM XKUIbIX MyHULMNANbHBIX MOMELLEHNA»

(Odhopmnisietca Ha odrumansHom BnaHke AoMUHUCTpaLK)

« » 20__r. Ne

CnpaBka 06 yyacTuu (Hey4acTuu) B MpuBaTU3aLMN XUMbIX MyHULMNANbHLIX NOMELLEHUI

[aHa (yka-
3aTe ®.1.0. (npn Hanuuun) 3asiBUTENSs, B Criy4ae NonyYeHns Crnpasku Ha HECOBEPLLEHHO-
netHero pebeHka, ykasaTtb O.1.0. HecoBepLUEHHONETHETO))

MNpoxusatoLero no agpecy: B
(ykasaTb agpec MecTa XUTenbCTBa 3as8BUTENS)

TOM, YTO OH/OHa/HecoBepLUEHHONETHUI

(dbamunus, nms, oT4ECTBO (NPU HANMMYUK) HECOBEPLLEHHOMNETHEro pebeHka)

y4yacTue B npmsaTn3aunmn XuUnoro MyHuLnunanbHoro
(npuHuman (-a)/He npuHuman (-a))
nomMmeLleHunsi, No agpecy:

(ykasaTb afpec XUoro nomeLleHusl)

(BamecTtuTtens rnasbl

(noanuce, pamunna, uHULmansl)
ropofcKoro okpyra)



[MpunoxeHune 2

K aAMUHUCTPaATUBHOMY

pernameHTy npegocTaBieHns
MyHuumnanbHon yenyru « OcgpopmneHne
cnpasku 06 yyactum (HeydacTum)

B NpuBaTmU3aLnm Xunbix
MYHULMNaNbHbIX MOMELLEHNIA»

®opma pelueHnsi o6 oTkase B NpefoCTaBneHn MyHULMNANbHON ycnyru
«OdpopmneHue cnpasku 06 yyacTum (Hey4acTum) B NpuBaTU3aLmmy XUnbiX MyHULMNAMbHBIX
MOMELLEHNA»
(ohopmnseTcs Ha odpuumansHoM BnaHke AgMUHUCTPaLmK)

Komy:
(PUO (nocnedHee npu Hanuyuu)
gusudeckoezo nuua)

PelueHne o6 oTkase B NpefoCcTaBNeHUN MyHULMNANbHOW YCIyri
«OchopmneHne crnpaBku 06 yyacTum (Heyvactum) B NpmBaTU3aLnm Xunbix MyHULMUNANbHbIX
nomMeLLeHnn»

B cootBeTcTBUM C  agMWHUCTPATMBHBIM  perfiameHToM  NpenocTaBreHus
MyHuumnansHon ycnyrn «OdopmrieHue cnpaeku o6 yyactum (HeyyYacTtun) B npuBaTmsaulum
XUIbIX MYHULMNAMNbHbLIX NOMELLEHUN», YTBEPXAEHHbIM NOCTaHOBNEHWEM agMUHUCTPaUUn OT

No (danee — PeznameHm) agMUHUCTPaUUS rOPOACKOro OKpyra
HonronpygHein  (ganee - AAMUMHUCTpaUMsA) paccMoTpena 3anpoc O npegocTaBrieHnun
MyHuuunaneHon ycnyru «OdpopmneHune cnpaeku o6 yyactum (Heyyvactuu) B npuBaTusaummn
XUNbIX MyHUUMNanbHbIX NomMewleHun» Ne (ykasamb peaucmpalyUoHHbIl HoMep
3anpoca) (fanee COOTBETCTBEHHO — 3aMnpoc, MyHuUuMnanbHasa ycnyra) u npuHana pelleHune
006 oTKase B NPeAOoCTaBNEHNN MYHULUNANBHON YCNYrX NO CneayoLemMy OCHOBAHUIO:

Ccbinka HanwmeHoBaHue PasbsicHeHue npu4mnHbl

Ha COOTBETCTBYOLLUIA OCHOBaHWSA AnsA oTKasa MPUHATUS peLLeHuns!
nognyHKT nogpasgena 19 B NpefocTaBleHnm 06 oTkase
PernameHTa, B KOTOPOM -MYHULUMNAnNbLHONI ycnyru B NpefocTaBneHum
COOEPXKUTCS OCHOBaHWE MYHULMNANbLHON ycnyru

ONA oTKasa '
B NpefocTaBneHunn

MYHMLMNANbHON ycnyru




Bbl Bnipase nosTopHO 06GpatuTbCs B AAMUHUCTPaLMIO C 3anpocom rocrne ycTpaHeHus
YKa3aHHOro 0CHOBaHWA Ans 0Tkasa B NPEAOCTaBNeHNN MyHULMNANLHON YCnyTu.

HacTosiee pelueHne o6 otkase B npefocTasneHuy MYHULUMNANbHOW YCNyrn MOXeT ObIThb
obxanosaHo B pAocyAebHOM (BHecyneBHOM) nopsigke nyTem HanpasneHus >Xanobbl B
cooTBeTCTBUM C pasaenom V «[ocynebHblii (BHecyaebHbIN) Nopsiook oBXanoBaHns peLueHun
n oevcTBui  (GespeiicTBusl)  AgMUHMCTpaLMK, M®L, aTawke WX OOMKHOCTHLIX 1MW,
MyHULUMNANbHBIX  Criyxawmx 1 pabotHukoB» PernameHTa, a Takke B cyaebHOM nopsgke
B COOTBETCTBUM C 3aKOHOAATENbLCTBOM Poccuiickoi deaepaumu.

HononHnTensHo nHgopMupyem:

(ykasbieaemcsi  uHgpopmayusi, Heobxodumasi Ons ycmpaHeHus OcHoeaHuil Ofs omkasa
8 npedocmasrneHuu MyHULyuUnansHol ycryau, a makxe uHasi 0onosHumernsbHas UHgbopmayus npu
Heobxodumocmu).

(8amecTutens rnasbl

(nognuck, hamunus, uHULManbI)
ropoAcKoro okpyra)
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MpunoxeHne 3

K aAMUHUCTPaTUBHOMY

pernamMeHTy npeaocTaeneHus
MyHUUMNanbHoi yenyrn « OdopmneHue
cnpasku 006 yqacTum (Hey4acTim)

B npuBaTu3aLumn Xunbix
MYHULMNanbHbIX NOMELLEHUA»

lMepeyeHb
HOpMaTuBHBIX NpaBoBbIX akToB Poccuiickoin degepavmu,
HOPMaTUBHbLIX NPaBoBbIX akToB MockoBckoi obnacTu,
perynmpytolmnx npeaocraeneHne MyHuuunansHomn yenyrn «OcopmneHune cnpaski 06 yyacTum
(Hey4acTum) B npuBaTU3aLUM XKIMLIX MYHALMNANBHBIX MOMELLEHUNY»

1. KoHctuTyums Poccuiickoit denepaumm.

2. Kopekc Poccuiickoii @egepaumu 06 agMUHUCTPATUBHBIX npaBoHapPYLLUEHNSX.

3. ®efepanbHblii 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX».

4. GepeparnbHbll 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHusaumy npefocTaBneHus!
rOCYyAapCTBEHHbIX Y MyHULMNANbHbIX YCIyry.

5. ®efepanbHblii 3akoH oT 06.04.2011 Ne 63-03 «O6 anekTpoHHON Noanucu.

6. ®enepanbHbiii 3akoH oT 06.10.2003 Ne 131-03 «O6 0bLMX NPUHLMNAX OpraHu3aLmMm
MECTHOro camoynpasneHus B Poccuinckon ®eaepavmm».

7.3akoH Poccuiickoii  ®epepauum o1 04.07.1991 Ne 1541-1  «O npusaTusauyum
xunuiHoro goHga B Poccuiickoit Gepepaummn».

8. lNocTtaHoBnenne [paButenbcTBa Poccuitickonn ®epepaummn ot 20.07.2021 Ne 1228
«O6 ytBepaeHun [MpaBun paspaboTkv W yTBEPXKOAEHUS aAMUHUCTPATUBHBLIX pPernamMeHTOB
npeaocTaBneHnss rocyAapCTBEHHbIX YCNyr, O BHECEHUU W3MEHEHWUIA B HEKOTOPbIE aKThbl
MNpasutenscTtea Poccuiickoii ®eaepaunm v NpU3HaHUM yTPaTUBLLMMK CUIY HEKOTOPbIX aKTOB
1 oTaenbHbIX NonoXeHui aktos NpasutenscTBa Poccuiickoit Peaepauumny».

9. NoctaHoenenne [paBuTenbctBa Poccuiickoit denepauun ot 26.03.2016 Ne 236
«O TpeboBaHusx K npenocTaBneHnto B 9NEKTPOHHOM dopme rocygapCTBEeHHbIX
1N MYHULMMNaNbHbIX YCIyr».

10. MNocTtaHoBneHue [paBuTensctBa Poccuiickoin Pegepauun ot 20.11.2012 Ne 1198
«O cbenepanbHOi rocynapCTBEHHOW MHGOPMAaLMOHHON cucTemMe, obecnedymsaloLeil NpoLecc
AocynebHoro  (BHecynebHoro) obxanoBaHuWa — pelleHuWin  u geicteuii  (BespelicTeus),
COBEpLUEHHbIX NPU NpefocTaBneHny rocygapCTBEHHbLIX U MYHULMNANbHBLIX YCIyry.

11. NoctaHoBneHve [lpaButenbctBa Poccuiickuin ®egepauum ot 22.12.2012 Ne 1376
«O6 yTBepxaeHnn [paBun opraHu3auMn OesATeNbHOCTU MHOrOYHKLMOHANbHBIX LEHTPOB
NpenocTaBreHns rocyfapCTBEHHbIX U MYHULMMANbHBLIX YCIYTr».

12. 3akoH MockoBckoli obnactn ot 22.10.2009 Ne 121/2009-O3 «O6 obecneveHun
BecnpenaTcTBEHHOro AOCTyna MHBanNu4OB W ManoMoGUNbHLIX TPYMn HaceneHuss K obbektam
coumanbHOW, TPaHCMOPTHOM U UHXEHEepHoU UHdpacTpykTyp B MockoBckoit obnactuy.



13. 3akoH  MockoBckoli oBnactn ot 04.05.2016  Ne 37/2016-03 «Kopekc
Mockosckoii o6nactv 06 agMUHUCTPATUBHLIX NMpaBOHaPYLLUEHUSAX» .

14. MNocraHoenenne MpaButenbctBa MocKOBCKOI 0BNacTH oOT 08.08.2013 Ne 601/33
«O6 yTBepxaeHnn MonoxeHnss 06 0COBEHHOCTAX nofAaqn n paccMmoTpeHns xanob Ha pelueHuns
npencTeus  (besneicTBuE)  MCMOMHUTENbHbIX OpraHoB  rocygapCTBEHHOW  BnacTu
MockoBsckoii obriacTu, npeaocTaBnsoLmX rocyAapCTBEHHbIE YCNYrh, U UX OOMKHOCTHLIX MWL,
rOCYA@PCTBEHHbIX rPaXOaHCKNX CIyXaLux UCMONHNTENbHBLIX OPraHoB roCyAapCTBEHHOI BAACTM
MockoBckoii obriacTu, aTakke - MHOrodyHKUMOHAanbHbIX LEeHTpoB npenocTaBneHus
FOCYAapCTBEHHbIX 1 MyHULIMNaNbHbLIX yenyr MockoBckoi 06nacTut n ux paboTHUKOB.

15. MNocTaHoeneHne [pasutensctea Mockosckoi obnacti oT 16.04.2015 Ne 253/14
«Ob yTBEpPXKAEHUM MMOpsaKa OCYLLECTBIEHNS KOHTPONS 3a npefocTaBneHnemM rocynapcTBeHHbIX
W MyHUUMNanbHblX ycnyr Ha Tepputopum MOCKOBCKOM 06NacTM U BHECEHUU U3MEHEHUIA
B [NonoxeHne o MuHucTepcTBe rocyaapcTBEHHOMO YRpaBneHus, NHOPMAaLMOHHBIX TEXHOMOIMIA
1 cBa3n MockoBckoii obnactu».

16. MoctaHoBnenne MpaeutensctBa MockoBckoi o6nactn ot 31.10.2018 Ne 792/37
«O06 yTBEpXOEHUN TpeboBaHUi k hopmaTam 3asBMAEHUIA 1 UHBIX JOKYMEHTOB, NpeacTaBnsaeMbixX
B ()OPME SMEKTPOHHBIX [IOKYMEHTOB, HEOBXOAUMBIX Ansi NPEAOCTaBAeHMs rocygapcTBEHHbIX
U MyHULMNaneHbIX yenyr Ha Tepputopun MockoBckoi obnacTtuy.

17. MoctaHoenexnne [lpaBuTenbctea MockoBckoii o6nacTu ot 25.04.2011 Ne 365/15
«O0 ytBepxaeHun [Mopsgka paspaboTku 1 yTBepXKOeHUA afMWUHUCTPATUBHbIX PernaMmeHToB
MPEAOCTABNEHNA rOCYAAPCTBEHHbIX YCMYr LEHTpanbHbIMW  WUCMOMHUTENbHBIMU  OpraHamm
rocygapCcTBeHHOM BnacTtu MockoBckoi obnacTu, rocygapCTBEHHbIMU opraHamu
MockoBckoit oGnactu».

18. PacnopspkeHne MuHMCTEpCTBa roCyAapCTBEHHOTO YnpaBneHusi, MHAPOPMALMOHHBIX
TexHonoruii 1 ceasn Mockosckoi obnact ot 21.07.2016 Ne 10-57/PB  «O pernoHansHOM
CTaHfapTe opraHusauun [eATenbHOCTU MHOFOMYHKUMOHANMbHBIX LEHTPOB MpeaocTaBneHus
rocyAapCTBEHHbIX U MyHMLMNaneHbIX yenyr B MockoBckoli obnacTtuy.

19. Pacnopsikenne MuHUCTEpCTBa rocyAapCTBEHHOrO yrnpaBneHus, MHPOPMAaLMOHHbIX
TexHonorun u cesasn Mockoeckoii obnact ot 30.10.2018 Ne 10-121/PB  «O6 yTeepkaeHum
[MonoxeHns 06 ocyLLECTBNEHUN KOHTPOMsS 3a NOPAAKOM NPEAoCTaBIEeHUs OCyAapCTBEHHbIX
U MyHULMNanbHbIX yenyr Ha Tepputopun MockoBckol obnactuy.

20. YcraB ropogckoro okpyra JonronpyaHblii Mockosckoi o6nacTu.



MNpunoxexue 4

K agMUHUCTPATUBHOMY

pernameHTy npeaocTaBneHus
MyHUUMnanbHon ycnyru « OcdopmneHune
CrnpaBKn 06 y4acTum (Hey4acTum)

B NPUBAaTU3aLUMN XKUMbIX
MYHUUMNANbHbIX MOMELLEHUA»

®opma peLueHns 06 oTkase B NpuemMe 4OKYMEHTOB,
HeoBXxoauUMbIX ANs NPefoCcTaBNeHUA MyHULMNANbHOI yenyrin « OdhopMneHne cnpaBku
06 y4acTum (HeyyacTum) B NpUBaTM3aLNN XKNUMbIX MyHULMNANBHBIX MTOMELLEHUN»

(odpopmnsieTcs Ha odumumansHom GnaHke ADMUHUCTPALIMN)
Komy:

(OUO (nocnedHee npu Hanuyuu)
gusuveckoeo nuya)

PewweHune o6 oTkase B npueme L4OKYMEHTOB,
HeobxoauMbIX ANst NpefocTaBneHns MyHuumnansHoi yenyrn «OdopmneHue cnpaskiu
06 yyacTum (Hey4actum) B NpuBaTU3aLIMM XUMbIX MYHULMNANbHLIX NOMELLEHWIA»

B cooTtBeTcTBMU C agMUHUCTPATUBHLIM PEIaMEHTOM NPEeQOCTaBNEHUs MyHULMMNANbHOM
ycnyrm  «OdbopmneHue cnpaeBku 06 yvactum (Hey4acTuu) B npuBaTU3aLUU  KUMbIX
MYHULMNANbHbLIX MOMELUEHUA», YTBEPXAEHHbIM MNOCTAHOBMEHMEM aAMUHUCTpauun OT

Ne (Ganee — PeznameHm), agMUHUCTPaLMst TOPOACKOro okpyra [onronpyaHoiii
(nanee — AOMUHMCTpaUWA) paccMoTpena 3anpoc O NPeAoCTaBMNeHnn MyHUUMNanbHOW ycnyru
«OdhopmneHne cnpaBku 00 yyacTuu (HeyyacTuu) B nNpuBaTU3aUMK XKUMbIX MYHULMMNANbHbBIX
nometleHuin» Ne (ykazamb peeucmpalluoHHbIU HOMep 3arnpoca) (ganee COOTBETCTBEHHO
— 3anpoc, MyHuuunanbHas ycnyra) v nNpuHana peweHue o0 oTkase B npueme 3anpoca
N JOKYMEHTOB, HeobxoAuMbIX ANA NpefocTaBNeHUs MyHULMNanbHOW ycrnyri, no crnegyoLlemy
OCHOBaHUIO:

Ccbinka HanmeHoBaHne ocHoBaHUS PasbsicHeHMe NpUYnHbI

Ha COOTBETCTBYOLYNIN
nognyHKT nogpasgena 19
PernameHTa,

B KOTOPOM
COAEPXKNTCA OCHOBAHME
A5s oTKasa B npueme
OOKYMEHTOB,
Heobxoanmbix Ansa
npegocTaBneHns

AN oTKasa B npueme
[LOKYMEHTOB, HE0BX0AUMBIX
AN NpefoCcTaBneHns
MYHULMNAanbHOM ycryru

NPUHATUSA peLUEHNS
00 oTkase B npueme
AOKYMEHTOB, HE0DX0ANMbIX
ONAa npefocTasneHus
MYHULMNANBHOW yCryru




MYHULMNanbHOW ycnyru

HononHutensHo nHgopMupyem:

(ykasbieaemcs uHgbopmayusi, Heobxodumas Ons yempaHeHuUs npuyuH omkasa e rnpueme
OOKyMeHmMOos, HeobxoduMbix Ons npedocmaesneHus MyHuyunanebHoU ycriyau, a makxe uHasi
ooronHumerbHas UHgopMayus npu Hanuyuu).

(3amecTuTens rnasbl

(nognuck, hamunus, nHMLManbI)
ropofCcKoro okpyra)
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MNpunoxeHne 5

K alMUHUCTPATVBHOMY

pernamMmeHTy npeaocTaBneHus
MyHuUMnanbHon yenyru « OcopmneHue
CrpaBku 00 y4acTum (HeyvacTim)

B NpuBaTU3aLumn XXnnbix
MYHULUMNANbHbLIX NOMELLEHWA»

MepeyeHb
06X Npn3HaKoB, NO KOTOPbIM 0OLEANHSAOTCS
KaTeropuum sasiBUTenen, a Takke KomouHauum NnpusHakos 3asBUTENEN,
KaxK[as 13 KOTOPbIX COOTBETCTBYET OAHOMY BapUaHTy NPefoCTaBNeHUs MyHULMNANbHOW Yoy
«OdpopmrieHvie cnpasku 06 y4acTuu (HeyyacTum) B NpuBaTU3aALMM SKIMbIX MYHULMNanbHbIX
nomMeLLeHnn»

OOGLune npusHaku, No KOTOPbIM OOLEANHSIIOTCS KaTeropun 3asBuTeneii
|

OOLwme npusHakm KaTeropus
1. |pusuyeckue nuua — rpaxaaqe nMeroLLme NpaBo Nosib30BaHUS XUIbIM
Poccuiickon ®egepaumm nomMeLleHneM MyHULMNAanbHOMo XUMULLHOTO

doHaa 1 He yTpaTMBLUME NPaBO Ha
npuBaTU3aLMIO XUIOro NOMELLEHNS Ha
yCrnoBusix coumarnbHOro Hamma

KomOuHaumm npusHakoB 3assuTenen,
Kakgasa 13 KOTOpbIX COOTBETCTBYET OAHOMY BapUaHTy
npefocTaBneHna MyHUUmMnanbHom yenyru

1. |dusnyeckme nuua —  rpaxgaHe|BapuaHT NPeAoCTaBNEHUs MyHULMMIAMNbHOA
Poccuiickonn degepaunu: nMetoLme|ycnyru, ykasaHHbli B nognyHkre 17.1.1
npaeso Monb30BaHuUsA XunbiM|nyHKTa 17.1 PernameHTa
nomMeLleHnem MYHULMMNanbHOro

XUNULIHOTO YOHOA W He YyTpaTuBLLME
npaso Ha npueaTtM3aunio Xunoro
NOMELLEHMS Ha YCNOBUSX COLManbHOro
HarlMa, BKM4Yas WX YromHOMOYEHHbIX
npegcraesutenemn




MNpunoxexve 6

K aAMUHUCTPATUBHOMY

pernamMmeHTy npefocTaBneHns
MyHUUMnanbHon yenyru « OcdopmneHune
crnpasku 06 yyactum (Hey4actum)

B NpuBaTU3aLMK XUNbIX
MYHULIMNANbHbLIX NOMELLEHUN»

®dopma 3anpoca o NpefocTaBneHN MyHULMNAMBHOI ycnyrn «OdopmMnenue cnpasku 06
y4acTum (Hey4acTtum) B NpMBaTU3aLIMM XKUIbIX MYHULIMNANBHBIX MOMELLEHMNIT»

B

(ykasaTb nonHoe HaMMeHoBaHve AOMUHICTPALMK)
oT

(hamunus, nms, oT4ecTBOo (NPU HaNM4KUK))
nacnopT: cepus Ne

BblaH « »

NpoXuBatoLLEero (NpoxvBeatoLLeit) no agpecy

TenedoH

®.N.0. (npepcTaBuTens (Npu HanNU4un))

MacnopT: cepus No

BblOaH « »

TenedoH

CsunpaeTtenbcTBO 0 poxxaeHumn pebenka (B cnyyae obpalleHuns
OT NnLia HECOBEPLLUEHHOMNETHErO): cepus Ne

BblOAHO « »

JJoKyMEeHT, noATBep>KaaroLwyii UsMeHeHUn damunun, umeHn (B
cnydae ecnu 3aaBuTerib USMeHAnN daammnmo, UMA, OT‘-IGCTBO)
HaunmMeHoBaHune

cepus « » Ne

BblAaH « »

3anpoc o npegocTaBneHnn MyHuLmMnansHom yenyr «OcopmreHne cnpasku o6 yya-
CTUMU(Hey4YacTun) B NpuBaTU3aLmy XXUIbIX MyHULMUNANbHbLIX NOMELLEHNA»

Mpowy npegoctaBuTb  MyHUuMnanbHylo  ycnyry  «OcbopmneHue  cnpaBku 06
yvyacTum(Hey4acTum) B NpUBaTU3ALUM XKUMbIX MYyHULMMANbHBIX NOMELLEHWUIA» U BblAaTk CrpaBKy
06 yuyacTun(HeyyacTum) B MpUBaATM3AUMKM KUMOrO MYHULMNANBHOrO MOMELLEHUS Mo

agpecy:

(YkasaTtb agpec Xurnoro NoMeLLeHNs No KOTOPOMY 3anpaLunBaeTcs cripaska)

damunus, n MA, OTYECTBO




(namensin(a)/ve N3MeHsn(a) B cryyae nameHeHus o.U.0. ykasatb ceegeHuss o ©.1.0. paHee
HOCMBLLUX JTMLIOM B OTHOLLIEHWM KOTOPOro 3anpalu1BaeTcs cnpaeka)

damunus, ums, oT4ecTBO

(ykazatb  ®WN.O. HECOBEpLUeHHoNeTHero, B crnyyae obpalleHnss 3a cnpaBkoW Ha
HecoBepLUeHHoNneTHero pebeHka)

K sasBneHuio npunarato JOKyMeHTbI:
1)
2)
3)

Ha obpaGotky Moux nepcoHanbHbIX OaHHbIX, cogepxalimxca B 3asABNeHUU U
npunaraemMbix K HeMy JOKYMEHTax, B COOTBETCTBUM ¢ dedepanbHbiM 3akoHoM oT 27.07.2006
Ne  152-93 «O  nepcoHanbHbIX  AaHHBIX»  (C nocnegywwmMmn  U3MEHEeHUAMM)
aBTOMaTM3NPOBaHHOIA, a Takke 6e3 1cnonb3oBaHUs CPeacTs aBTOMATU3NPOBAHHON obpaboTku,
cornacet (cornacHa).

« » 20 r.

(®.1.0. 3asBnTENSA NOMHOCTLIO) (nognuce)



